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1. O6uue floflolrcegrlq

1.1. Hacroxrquft Aorxsocrnoft peuaveur o[peAeJrter opraHl{3allmo u nopqAoK
ocyqecrBJreHr.rr npoSeccuona:tsoft cayxe6noft AetreJIEHocrI,I rocyAapcrBeHHofo
rpax.qancKoro cnyxauero Cuolescrofi o6ractu, 3aMelqarcqero AoJlxHocrb HaquIrHI{Ka
or,ueJra - HraBHoro 6yxra.nrepa (aanee - Harr€Inbxur or4ena) orAeJra 6roAxersoro yrcTa vr

aAMr{Hr4crpupoBaHr,rr nrarexefi (aaaee - or4ena) Cnyx6rr rro o6ecneqesr.rro

aesreJrbHocri.r Mr,rpoBbrx cy,lefi Crraonencxofi o6nacrlr (,qanee - Crryx6a).
1.2. B cooreercrBrlu c peecrpoM rocyAapcrBenHbrx ,qoJrxxoctefi Cuonencxofi

o6:racrlr, ro:rxsocreii rocyAapcrBeHuofi rpaxAaucxoft c.uyx6u Cuonencxofi o6nac:ru,
ycraHoBneHHbrrr o6,racrurrru 3aKoHoM <O rocygapcrBenubrx Aorx(Hocrsx Cuorencrofi
o6:racru H o roc)'rapcrseHHoft rpax4aucxofi cryx6e Clrorencxofi o6racrrr>>, AoJIXHocrb
Har{a-rrbHr.rKa orJeira orHocnTcq x ne4yueft rpyflfle 4orxnocreft rocyAapctneanofi
rpaN.qaucxoii c;ryN6u Cuorencrofi o6nacru Kareropuu <<B>>, <<pyronoAr,rreJrlr)).

1.3. Ha.{a-'rrHux orAeJra Ha3Harraercr Ha AoJrxgocrb (ocso6o)Kraercr or golxuocrra)
[pr4ra3o\r Haqa.-rbHuKa Cnyx6rr.

1.4. HaLra--rbHHK orAena HerrocpeAcrBeHHo [oArIuHs,ercfl. Har{anbHnKy Cnyx6rr.

2. Kna.rnQurcaqrronHbre rpe6onauun K ypoBHrc Ir xapalcTepy snannfi u
HaBbrKoB, rlpenbqBflfleMbre K rpalr(AancKoMy cJryt(auleMy, a raxrxe x o6pasonaHuro,
crarry rpax.uancrcoft clyx6u (rocyAapcrnexuofi c.nyx6u IrHbIx nngon) I{Jrrr crarlcy

(onurry) pa6orrr rro cleqrraJrbxocrrr

2.1. Ha AoJr)r{Hocrb HaquurrHlrKa orAeJta Ha:tnaqaercr Jrr{rlo, r4Meroqee Bblcltree
gKoHoMr.rqecKoe o6pa-:onauue, crax rocyAapcrBeHnoft rpaxAancxoft cnyxbrr He MeHee

AByx ner anu pa6orrr uo cnequaurbnocrri, HalpaBJIeHI,Irc [oAroroBKI,I He Meuee AB)rx JIer.

2.2. Kuanu$uKarrlroHHLre rpe6onaur,u K 3HaHlrrM, neo6xoAulrrrlr AJr{ rrcloJrueHlrt
.uonxHocrHLrx o6sgaHHocrefi, fipeAycMarpl{Baror 3uaHve: rocyAapcrBeHuoro t3blKa
Poccraficxoft @egepaqur.r; Koncruryurau Poccrficroi (Degepaqr,rvr; Se4epanrurrx
KoucrrlTyrlrroHHbrx 3aKoHoB, SeAepa.numrx 3aKoHoB, B qLIcJIe rlp[oplrrernLlx -
(Degepanrnoro 3aKoHa <<O cucrenre rocyAapcrBeHuoft cnyx6rr Poccuficxofi @e4eparlura>,
(DegepanrHoro 3aKoHa (O rocyAapc'reennoft rpax4ancxofi clyx6e Pocczftcrofi
@e4epaquu>>, @egepamxrri garon <<O nporuno4eficrBlll,I Koppy[qnu>>, (De4epamnoro

3aKoHa <O 6yxranrepcKoM yqere)), r,rHbrx HopMaruBubrx rrpaBoBhrx aKToB Poccuficxoft
(Degepaquu, 3axouoB r,r r,rHbrx HopMarI,IBHbIx [paBoBBIx axros Cl,Iorencroft o6nacrr.I c
yqeroM 3a4aq v Qynxqufi, Bo3Jrox(eHHbIx Ha orAeJI; Vcrasa Clrorescroi o6nacrr;

,I4ucrpyxqur no AeJro[pou3BoAcrBy B opraHax r4crroJrHr4TeJrbHofi sracrrr Cuorexcrofi
o6nacru (.qanee - Zucrpyrqrr no AeJlonpollsno4crry); floroxenrrq o Cnyx6e;
lloroxenraq o6 or4ene; r:pe6onaxnft r cnyxe6novy rroBe.{eHrdro rocyAapcrBeHHoro
fpa)KAaHcKofo cny)Karrlefo (4anee fpa)KAaHcKHfi cny)Karrluir); HacToflrrlefo

AOJTXHOCTHOTO peffraMeHTa; AeIOBOTO 3TI4KeTa, [paBI4JI I4 HOpM OXpaHLI TpyAa;
gogvoxnocreft ra oco6ennocrefi upI4MeHeHr,I{ coBpeMenHbrx uuSopnaaquouuo-
KoMMyHv KarluoHHbrx rexnolorufi B rocyAapcrneunbx opraHEx, Brurroqrur uc[orr3oBaHr.re
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Bo3Moxuocrei ruexee4onrcrBeHHoro AoryMeHToo6opora; o6qux BorrpocoB B o6nacrr4
o 6 e c uer{ eH Hr u n Q oprra aq pr o H H o fi 6 es o r ac H o crpl.

2.3. llpoQecclroHanbHbre HaBbrKI4: MbIcJII{Tb cucreMHo (crpareruuecxu); BnaAerb
lpIIeMaMI4 Mexl[rrrHocTHbrx oTHorueHuv, BecTvl AeJroBbre rreperoBopbl; [JraHupoBaTb,
paqr.roHaJrbHo r{crroJrb3oBarb cryxe6xoe BpeMq !I Aocrr{rarB pe3yJrbrara;
cLICTeMaTrl3rlpOBaTb r,r rOTOBriTb aH€UTHTLIqeCKI,It Uareprlan; [pI/rMeHtTb LrHHOBarIr4OHHbIe

noAXoAEr K perueHr,rrc TeKyrurrx BonpocoB; Becrlr cny)Ke6nufi 4oryrr,ren:roo6opor,
roToBrrTb AeJIoBbIe r[rcbMa, cucTeMaTri3[poBaTE I4 rroAroTaBJrr,rBaTb AoKyl\{eHTbI;
opraHl{3oBarb rnqHrrfi Tpy,q; nprrMeHrrb coBpeMenHbre cpeAcrBa, MeroAbr r,r rexHoJrorurr
paboru c nnSoprr,raquefi; pa6orarr c BlryrpenHrrMr.r n nepr,r(f epufinrrvu ycrpoficrnavu
KoMrrbrorepa, c unQopnraquouHo-TeJreKoMMyuriKarlr4ounbrMr4 cerrMr{, B ToM qIdcJIe cerrlo
I,Inrepue:r, B onepaqfiossofi cucrerrle, B TeKcroBoM peAaKTope, c 3JreKTpoHHbrMrI

ra6ruqarr.tz, c 6a:arr,ru AaHHLrx; [crroJrb3oBarb rpa$r.rvecrue o6lexru B gJreKTpoHHLrx

AOKyMeHTaX; y[paBn eHkrs, sneKTpoHHOfi ilOrrTOfi .

2.4. Knanu$HKarIHoHHbIe rpe6oBaHufl, K ypoBHIo H xapaKrepy npo$eccuoH€LrrbHbrx
3HaHHr4 pr HaBbTKOB fOCyAapCTBeHHOfO rpa)KAaHCKOfO CnyXaUIefO
ra n Q op rrr aU H o H Ho - KoMMyH raKarIH oHHbrx rexHon ornfi .

oonacrH

Easoerrfi yposeur.
3uanuq:
- annaparHoro lr nporp€rMMHoro o6ecnevenur;
- Bo3MoxHocrefi ra oco6ennocrefi [pr{MeHeHr.rq coBpeMeHHErx rau$optrlaqrouHo-

KoMMyur{Kaur,roHHbrx rexnororurfi B rocyAapcrBeHHbrx opraHax, BKJItorrEUr r,rcrroJrb3oBaH[e
Bo3MoxHocrefi vexre4oucrBeHHoro goryueuroo6opora;

- o6rqux BolpocoB s o6racrlt o6ecueqenux uH$opvauuounofi 6esouacHocrz.
Hasrrrr4:
- pa6orrr c BHy'TpeHHr,rMu z nepr.r(pepufinurr.ru ycrpotcrnarrau KoM[brorepa;
- pa6orrr c uH(poprraaqroHHo-TeJIeKoMMyHLrKaIIuoHHbrMr.r cerrMl,r, B ToM rrlrcJre

cerrro I4nrepner (c rlcnonrsoBaHreM 6pay:epor Intemet Explorer r,r ,qpyrrx);
- pa6orrr B o[eparlr4oHuofi cucrenae (Windows XP r,r 6onee [o3AHLre repcrEu);
- yrrpaBrreurr elerrponnofi noqrofi (Outlook Express u analorz);
- pa6or:rr B reKcroBoM peAaKrope (Word 2003 u 6onee ro3Aur,re nepcrnr,r, Open-

Offis);
- pa6orrr c gneKTponHhrr,rz ra6ruqanrra (Excell, Calc);
- r,rcfronb3oBaHr.r{ fpaoHrrecKHx o6beKToB B sneKTpoHHbrx AoKyMeHTax.

CneuHamHufi yposeur (AonorHnremHrte rpe6oeaHHq rc gHaHprsM ra HaerrKar\,r

6agosoro yposHq).
3HaHzq:
- cHcTeM ynpaBJreHr4.rr focyAapcTBerIHbIMrI ran$opvraur{oHHbrMr4 pecypc aMILr;

- r.rHipopnraquonHo-auaJrr4Tr4rrecKl,Ix cl{creM, o6ecneqv sauqux c6op, o6pa6orry,
xpaHeHr4e u aHaJIu3 AaHHbIx;

- cr4creM r4HoopMarlr4oHHofi 6esonacHocrpr.
Hanrrru:



- pa6oru c crrcreM auvr B3auMoAeficrsus c opraHu3arllrf,Mu (<C6ep6asx Buguec

Onnafiu);
- pa6orrr c cr4creMaMr{ MexBeAoMcrBeHHoro reauuogeficruur (<,{eno-Pro>>, <<Crrrap'r-

6rc4xer>, <Crog- Web>);
- pa6oru c lruQopuaquonno - aHlurr.rrr.rqecKlrMll cl{creMaMu, o6ecnevunarourr{MI4

c6op, o6pa6orKy, xpaHeHr{e pr anaJru3 AaHHLIx (<1C: llpeaup vrflTue>>, <3apuara v KaApbr

rocylapcrBeHnoro yvpexgenra.r>);
- pa6orrr c crrcreMarMr,r r.rnQoprr,raqrEonnofi 6esouacHocru (Anrurr.rpyc Kacnepcroro

u npyrr4e, laeNcereeofi oxpau).

3. .{o.nxnocrnsre o6sgannocrn rpatqancKoro cJryxauero

3.I. I,lcxoas LB s4aq u (pyurquft, orpeAeJleHHhrx llonoxenueu o6 or4ene,
HaqaJrbHr.rK orAeJra ocyulecrBJrrer B [oJIHoM o6reue ycrauoBJreuuble no galteqaeuofi

,uoJixHocrH rocyAapcrBeunofi rpax4aucroft cryx6rt Cruorencxoft o6racrra o6qgaunocru:
3. 1 .1 . Pyxoeogurr (popnar4poBaHlleM Lrn$optr.taqr.ronsoft cucrerulr 6yxyrera u

orr{erHocru B coorBercrBlll{ c rpe6oeanurvu 6yxrarrepcroro, H€rJroroBoro Lt

crarucrr,rqecKoro yqera, a raKx(e 3aKoHoAareJlbctna n 6ro4xeruofi c{epe, o6ecne.Iusaru
rrpelocraBneHne r,rnQopvaqlrr4 BHyrpeHHI4M I,I BHeITIHI,IM rloJrb3oBareJrrM.

3.1.2. O6ecnerrvBarb oprauu3allt o 6yxranrepcroro ) rera, B ToM rrr.rcJre B

slerrponuot Qoprr,re B coorBercrBr{r{ c cyrqecrByroulrdMr4 LrncrpyKrrr4rMrl r4

HOpMarr4BHbrMr.r AoKyMeHTaMr,r, IIo BeAeHI{IO per[cTpoB 6yxramepcroro yqeTa,
rrcrroJrHeHr,rro 6roAxeruux cMer pacxoAoB, yrrery l{MyrrlecrBa, o6sgaremcts, ocuoBHrrx
cpe.{crB, MaTeprlraJrbHo-[pol,I3BoAcTBeHHbrx 3a[acoB, AeHexHbIx cpeAcTB, $r,ruaHconux,
pacirerHbrx r.r KpeAr{Txbrx opranu:aqltft, Qunaucoaux p$yJrbraroB AerreJrrHocrlr
C:ryx6u.

3. L3. OcyruecrBJrf,Tb KoHrpoJIb pacqeroB rro aAMv Hucrpr,rpoBaHr.rrc AoxoAoB rro
xo.qav 6toAxernofi xraccu{vtKar\vp\ 3arpeflnenHbrv sa Crryx6oft .

3. 1 .4. Opraru.r3oBErBarb cBoeBpeMeuuoe I,r IIoJrHoe o'rpa)KeHr{e B f{ere Bcex
xogsftcrneHHrrx ouepaqr.rft, pe3ynbraroB r.rHBeHTapu3alluu llMyulecrBa r,r o6sgarerucrs.

3.1.5. OprarucoBbrBarE pa6ory rro orpaxeHr,rro xosqftcrsenHux onepaqufi n
penlcrpax 6yxramepcxoro yqera B xpouoJlorrlecrofi [ocJreAoBareJrrHocrr{ c
rpynnzponxofi ro coorBercrByroqlrM cqeraM 6yxraatepcroro yqera.

3. 1.6. Opranr{3oBbrBarb goryrueuroo6opor B orAeJre Cnyx6lr.
3. I .7. OpranrcoBbrBarb r.r KoHTpoJrl{porarr pa6o:ry B qacrtl cocraBJreHr,rr uecrvnoft,

xnapranrnoft u ro4onofi orqerHocrlr Cnyx6rt, cocraBJreHrle 6yxrartepcroro 6aranca u
orreparr.rBHbrx cBoAnbrx ortreroB o6 ucnonrenuu 6ro4xera, 4pyroft 6yxranrepcxoi
orqerHocrr.r, flpeAcraBrsrb eE n ycranornerHoM [oprAKe r.r 3arrl]rry B coorBercrB)aroqux
opraH€rx.

3.1.8. O6ecneqr,rBarb xpaueHr,re perr.rcrpoB 6yxraarepcxoro frera r.r 3arqnry ux or
HecaHKrlr{oHrrpoBauHbrx ucnpaalenlrfi .

3.1.9. Paspa6arLrBarb Lr BHeAprrb r Cnyx6e HoBhre rexHoJroru rrecKue [poqeccbr
pa6o:ru c 6yxralrepcruun AoKyMeHTaMu Ha ocHoBe lrcfloJrb3oBaur,rq cpeAcrB
opraHr,r3arlnoHnoi r,r srr.{racnnrenuroft TexI{IiKl.I, B ToM lrucJre yfiop{AorreHr,re cocraBa
AOKyMeHTOB, COKparrIeHUe I,rX KOJTHqeCTBa r,r OrrTr,rMlr3arlrrr AOKyMeHTOIOTOKOB.
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3.1.10. <DopurrpoBarb f{ernyro rroJrr4Tr.rKy B coorBercrB}r}r c 3aroHoAareJrbcrBoM o

6yxralrepcroM yr{ere.
3.1.11. flpunr.rMarb )rrracrr,re n lpoprrrylapoBaHr4lr oKoHoMurrecKofi noctanosxll

ra4av ttlr6o orAeJrbHLrx rrx grarroB, peuaeMbrx c [oMorrlbro Bbrtrr{cJrr,rreJrrnofi rexnuKu,
orrpeAeJrrTb Bo3MoxHocTL r{c[oJrb3oBaHr,rr roToBBrx [poeKToB, €uropr4TMoB, rraKeToB

nprrK;raAHbrx npofpaMM, rro3BoJrrroulrx co3AaBarb oKonoMuqecKu o6ocuosaHHrre
cr4creMbr o6pa6orxr,r gKoHoMr,rqecKoft uutpopuaquu.

. 3.1.12. Konrponr 6roAxetrux pacxoAoB B qacrl,I BeAeHLIt 6roAxernofi cuerrr
pacxo,qoB u pacqeroB o6ocnosaHr.rfi 6roAxernrx accnrnoeaHr.rfi no 6ro4xery Cnyx6rr r
coorBercrBuu c FroAxernuu KoAeKcoM Poccuficroi (De4epaquu n o6racrurru 3aKoHoM

o6 o6racrson 6rcAxere B TeKyrrIeM $nnanconou ro,qy. Ananu3r.rpoBarr rrc[oJrHexr{e
6ro,uxeruofi cMerbr B uenrx pa:pa6orKl,I npeAJlo)r(esufi no gI(oHoMHoMy r.I a$Qerrr,lauonay
ncrroJrb3oBaHriro cpeAcTB.

3.1.13. OcyqecrBJrrrb [peABapr.rreJrbnrrfi, reryuqufi ra nocnegyrorqnfi xonrponr sa
oflepaurzrMr,r c 6roAxersrrvu cpeAcrBaMLI o6lactnoro 6ro4xera.

3.1.14. OxasrrBarb MeroA[rrecKyro [oMorqb corpyAH]rKanr Cnyx6rr no Bo[pocaM
6yxyvera, KoHTporq, orqeruocr[ u anufirga xogqfi crgeHrofi 4extemnocru.

3. 1 . 15. Ocyulectumr KoHTpoJIb 3a IIeJIeBbIM r4crroJrb3oBanlrena 6ro4xetnrrx
cpeAcrB B coorBercrBllr,r c yrBepxAeuHrrMr,r 6ro4xerxrruu accv rHoBaHr.ItMr4 vt rrvrMu raMLr

6roaNernrx o6sgatenrctg.
3. I . 16. Konrponuponarr co6nroAenze urratnofi AlrcqlInJII{Hbr r4 AoJIxHocrHbIx

oKJraroB, npaBr{Jrruoe pacxoAoBanlte tponga sapa6ornoft nratrt, Haqrrcreulle LI BbIAaqy
Bcex BuAoB npevufi, Bo3HalpaxAeuutrt u noco6ui.

3.1.17. Konrpornponatr B ycraHoBneHHble cpoKI,I npeAocraBnenlle
6yxralrepcroit, cratuctutecxoft orqeurocrr4, a raKxe orqerHocrb B HauloroBEre opraHbr
I,t rocyAapcrBennrre sHe6roAxerHble (fox4u.

3. 1 . 1 8. flplrunMarr fracrr{e B rrpoBeAeHr{r.r Qunancono-xogqficrseHHoro anuru3a vr

Soplrupoeauuq Haroronoi noJlr.rrr,rKr4 Ha ocIIoBe AaHHbrx 6yxyvera lr orqeruocrl4, B

opraHr.r3arlr4r.r BHyrpeHHero KoHTpont.
3. 1 . 19. KonrponrrpoBarL n npoBeptrr perllcrpbl 6roAxeruoro frera: )KypHEIJI

onepaquft rro cqery <<Kacca>>; xypx€ul onepaqufi c 6egnarnqnlrMu AeHexHBIMLI
cpe,4cTBaMrlu xypHan onepaquft pacqeToB c [oAoTqeTHEIMLI JII4IIaMI,I; xypHaul onepaqufi
pacqeroB c flocraBrqr.rKaMn r4 noAprAirr.rKaIMLI; xypHuln onepaqzft pacqeroB c 4e6utopaur.r
rro AoxoAaM; )Kypnrur onepaqrafi pacqeroB rro oIIJIare rpyAa; xypHan oneparlufi no
srr6rrrurc u fiepeMerrleHuro ueQunancoBhlx aKTI,IBoB; )KypHaJI rro [poqI,IM orlepaquf,M;
xypH€lrr yre:ra 6rogxernrrx o6xgateJlLcrB; aH€IJrLITLIqecKI,Ift yrer no ga6arancosrrM

c!IeTaM,
3.1.20. IlpruuMarr yqacrr.re B ycraHoBJIeHLI[ rroptAKa 3aBeplueHr.rt onepaqrzft no

lrcrroJrHeHr.rto 6ro4xera B TeKyIIIeM Qr.rnanconou roAy B coorBercrB[I4 c rpe6onanuruu
Bro4xeuroro ro4exca Poccrftcroft @e4epaquu.

3. 1 .21 . PyroroAr,rrb corpyAHuKaMI,I orAerla.
3.1.22. B coo'rnercrsun c rpe6oaanr.rsNllr HaroroBoro KoAeKca P@ o6ecneqzsaru

cBoeBpeMeHxoe [epeqncreHr,re HturoroB u c6opon r (pe4epalrurrfi, perzonalrnuft u
vecrurri 6ro4xerrr, crpaxoBbrx B3HocoB B rocyAapcrBeuHbre nne6roAxe:rnrre
coqr,rtrJlbubre Qongrr, uarexeft no o6xgaremctsaM.



3.I.23. Y.IacrBoBarb B oQopvuIeI{uLI AoKyMeHToB rro HeAocrarraM, r{e3aKoHHoMy
pacxoAoBaulrro AenexHbrx cpeAcTB r.r ToBapHo-MaTeprl aJrLubrx qeuHocref,
KoHTpoJrr,rpoBarb flepeAaqy 3Tlrx MareprituroB B cneAcrBeHnbre r{ cyAe6urre opraHBr.

3.1.24. PaspadarbrBarb HopMar[Buo-[paBoBbre AoKyMeHTbr 4nr s${errzBHocru
pa6orrt B orAeJre CnyN6rr.

3.I.25. lIoAroraBJIHBarb orrlerHbre, clpaBoqHbre, raH$opvrarlraoHHbre,
aHaJII{TItqeCKI4 e, I4HCTpyKTrrBHEIe, MeTOAT{rreCKr.re V l{Hbre MaTepr{aJrbr rlo HanpaBJreHzrM
cnoeft pa6orur.

3. I .26. Opraur.r3oBbrBarb KonTponb cBoeBpeMeHHoro [cnoJrHeur4r AoKyMeHToB B

cooTBeTcTBr4r.r c pe3oJrroq[rMr,r pyKoBoAcTBa cnyx6rr.
3.7.27. Y'aactBoBarb n paspa6orxe flpoerTa o6lacuroro 6ro4xera na o.repegHofi

Qlruauconrrfi roA ra nnanosrrft [epr{oA, roroBr.rrL o6ocxosaua.s 6ro4xernrrx
accurHoeanr.ri, [orcHr{TeJrbHyro 3alracKy no (popnarapoaanuro Sou4a onJrarLr rpyAa rl
pacxoAoB Ha coAeplKaHLIe Cnyx6rr B coorBercrBr4u c 4eftcrryrorqlrM 3aKoHoAareJrEcrBoM.

3.I.28. Bnocutr B nporpaMMnoe o6ecneqeru{e rroKasareJrr{ [poeKTa o6nactnoro
6roAxera Ha rJraHrrpyeMuft uepraog no Crryx6e.

3. 1 .29. Bno4r.rrb B fiporpaMMuoe o6ecneqenne <EroAxer-KCD ra3MeHeHlrf, B

6ro4xeruyro pocnl{cb rI JII,IMI,ITEI 6ro4xetnrx o6xgatenrcrs B coorBercrBr,rr{ c fllrcbMaMr,r
CnyN6n.

3.1.30. @opu[poBarb 6roAxernrre cMerhl Ha reryulufi E nrauosHfi $ananconrri
fleprloArl a yroqHeHHble 6roAxernrre cMerbr pacxoAon (a coornercrBlla c ].r3MeHeHr.IrMr{ B

6rcAxeurofi pocnr,rcu) na Soprr,rnponanre Qonga onJrarbr "Epy1a u pacxoArr Ha
co.IlepxaHue Cnyx6u.

3.1.3I Ocyulecrnnxrb cocraBJreHr,re [peABapnrenbnoro peecrpa pacxoAHbrx
o6sgarerucrs na o.repeguofi Quuaucorrrft roA r4 [JraHoBuft nepuog.

3.1.32. Crclurb 3a coxpanHocrbro 6yxraarepcrlrx AoKyMeHToo, o$opulxrr ux a
cooTBeTcTBLIlr c ycTaHoBJIeHHbrM UOpTAKOM AJrr [epeAaqr.r AeJI B apxuB.

3. 1.33. <Doprr.rrapoBarb rnaBHyrc KHLrry.

3.1.34. lloaaepxvBarb ypoBeHb xnanu$uraquu, neo6xo4rauuit glr. HaAnexaulefo
r4cloJrHeHlrr AoJrlKHocrHbIx o6xsauHocrci.

3.1.35. Zcnonr3oBarL r pa6ore [pofpaMMubre rpoAyrrhr <1C: llpe4np v!rrrve>>,
<3apnrara r.r KaAphr rocyAapcrBeHHoro frpexAeur.rr>>, <<,{elo-Pro>, <Cvapr-6rogxer>>,
<Cnog- Web>, <C6ep6anr Eusuec Onnaftro>, <Xpauunr,rule-KC>, <CySa - online>.

3.1 .36. Brrnonnsrt rpyrue [opyqeHr4rr crryxe6noro xapaKTepa HaqaJrLHr{Ka
Cnyx6rr B rrpeAeJrax csoefi xoN,ruereuqurl.

. 3.1.37 . Ha nepr,rog BpeMeuuofo orcyrcrBr{r HaqurEuuKa orAeJra, o6rgansocru
rrcrloJlHrer pa6ornur orAena B coorBercrBr4r,r c [pI4Ka3oM HaqaJrbHr,rKa Cnyx6u.

4. Ilpana rpaxAancKoro cJryx(aqero

4.1. Ha rpa)KlaHcKoro cJry)Karqero pacupocrpaHrrorcr ocuoBHbre rrpaBa,
lpeAycMorpeusrre crarr€fi 14 @e4epalruoro 3aKoHa <O rocy4apcrnesnoi rpax4aucroft
cryx6e Poccuftcxofi @e4epaqnu>.

4.2. Ha\u$:auK orAeJra B [peAeJrax cnoeft rouuereHrlr{u r.rMeer [paBo:
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4.2.1. 3naronaurbcfl c ,uoKyMeHraMH, onpeAeJrrroqnMr.r efo upaBa r{ o6x:annocru
no 3aHrlMaeMofi Aorxnocru, a raKxe rpe6oaarr co3Aaxrlr ycnorui xa pa6oueu uecre,
Heo6xoAuMbrx Arq r4cnorHeHr4r,uo.rrxHocrHux o6roannocrefi);

4.2.2. llotrytarb or Bbrrrrecrorr[ero pyKoBoAcrBa B noprAKe noAq[HeHnocru
uH$opuaqrzro H Marepr{aJrbr, Heo6xoAr{Mbre Anfl r.rcloJrHeHr,rr AoJr)KHocrurrx
o6rsanHocrefi;

4.2.3. tlotryuarb B ycraHoBJreHHoM noprAre or opraHoB r,rcnoJrHr,rreJrbuoft Brracrr4

Cuo,rencxofi o6racru, r,rHbrx opraHon uu(popltaqrro, Heo6xo4lrMyro Ans BErrroJrueHvrr

clyxe6nrx o6qsaHHocreft .

5. OreercrseHHocrb rpa?r(AaHcKoro c.lryxcaurero

Haqaarnur orAeJra HeceT orBercrBeHHocrr 3a:

-neco6ruo4enae (neucuonrenr.re, Hena,4Jrex(aqee ncnomreHue) rpe6onaHufi,
orpanuvenui r.r 3arrperoB, ycraHoBJreHHLIx @e4epanruuruu 3aKouurMr.r <O
rocyAapcrnenxoi rpax4axcxoft cJlyx6e Poccuftcrcoft @e4epaquu> u (O
nporuno4eficrBr,rr,r Koppymlun), a raxlre o6xgannocrefi, upeAycMorpeHHbrx HacrorrquM
AOJTXHOCTHbIM pernaMeHTOM;

- Hapyu e]Hvrfl) coBepueHHbre B rlpoqecce ocyuecrBneHH.s cnpKe6Hofi
,[erreJrbHocTr{ B rrpeAenax, onpeAeJreHHbrx AeficTByrorrtrr{M aAMr{HucTpaTr.rBHbrM,

lpaxAaHcKr4M 14 yroJroBHbrM 3aKoHoAaTenbcTBoM PoccnficKofi OeAepauur4;
- HecooJrroAeHr.re [paBr.rJr cnyxe6Horo pacfloptAKa, HapyureHrre HopM, npaBr.rJr r.r

r{HcrpyKrlr{fi rro oxpane rpy,qa r.r noxapnoi 6eaonacnocru;
- yrpary nJrr{ nopqy rocyAapcrBeHHoro I,IMyIrIecrsa Cr4oreHcxofi o6lacru, Koropoe

6ruo npe4ocraBJreuo AJrt l,rcrroJrHeHr.rr AoJIXHocrHrrx o6raaunocrefi ;

- HapyueHr{e HopM, perynupyrorrlHx rronyrreHr4e, o6pa6orKy H nepe traq{y cBeAeHHfi
(un$opnraqun), ctanruux eMy I,r3BecrHErMri B cBr3r,r c I4c[oJrHeHr,reM AoJrxuocrHbrx
o6sgaHHocrefi;

Fv- HapyueHlre cny)KeoHoH 3Tr{Krr;

- KoppyrrlHoHHbre AeficrBH.rr.

6. Ilepeveur BonpocoB, rro KoropbrM rpa4qancnnfi c.nyxaulufi BrrpaBe
n.rIrl o6qcaH caMocroqre.[buo rrprrn[Marb yrrpaBJreHqecKrre tl rrnbre perueutlq

B coorBercrBr4r4 co csoefi KoMrrereHrlrreit :aasalr:e.ur orAena BlpaBe
caMocrorreJrbHo npr4Hr,rMarb perrreHllt rro BolpocaM, [epeq[cneHHbrM B pa3AeJr ax 3 u 4
HacTorrqero AoJrxHocTHoro pernaMeHTa.

7. Ilepe.reur BonpocoB, no KoropbrM rpaxAaucxnfi c.nyxarqui B[paBe rrJrrr

o6ssau yqacrBoBarb B noAroroBne npoeKToB npaBoBbrx arror u (n.nn)
rrpoeKToB ynpaBJreHqecK[x n rlHbrx peruenNfi

B coorsercrsura co csoefi KoMrrereulll{efi na-ranrHur orAeJra flpr.rHr.rMaer yqacrr.re B

paspa6orre [poeKroB o6nacrnrrx npaBoBblx aKToB, uncrpyxqrfi, MeroAr4qecKr.rx
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peKoMeHAarlufi u apyrnx AoKyMeHroB B paMKax $yrrqufi u 3alla'c., Bo3JroxeHHbrx Ha
OT,[EJI.

8. CpoKII H rIpoIIeAypbI rIoAroroBKH, paccMorpeHnfl rrpoer1aoB
yrlpaBJreHrrecKHx H HHblx peueHufi, nopflAoK corJracoBaHgfl H rrpgH flTtrfl

AaHHbrx pemeHufi

. Pacclaorpexue r{ flo,qroroBKa AoKyMeHToB, npoeKToB ylpaBJlenqecKr.Ix rd r,rgbrx
peureuui, npor{3Bo.qr{Tcr B crporoM coorBercrBr.ru c Peraalrernou A4rr,runuc rpar\trr4
Crraoleucxoil o6lacru, Zncrpyrquefi rro Aenolpo]r3BoAcrBy B opragax racuonsure6nofi
BJracrri Crvo:rencrofi o6lacrz.

9. IIopraorc c.nyxce6noro nrauuo4efi crBrrfl rpar(AaHcrcoro cJryxar{ero
B CBq3H C r.rcrroJrHeHrreM rrM AoJrxHocrHbtx o6sgauHocrefi c rpanqqaucrcu*rn

cJryt(aunllru Toro lme opraua focyAapcrBenHoi n.nacru, rpalr(AancKr.rMu cJryr(aulr.tMrr
uHbtx opraHoB rocyAapcrBennofi n.nactrr, ApyrnM[ rpaxAaHaMn,

a rarome c [peAcraBnreJrflMrr opranuraqnfi

flopyvenur 14 yKasa*Lr'. Haqiurb'r,rKy orAena HelocpeAcrBeHHo AarrcTct
HaqaJIbHltKoM Cnyx6rr trlrvt rtr4r\aMvr, ucrroJrHrroqrr uu ux o6xgauHocr[, n yc1roft r.rlr.r
nucrnaeuuofi $oprrae IIo BorrpocaM AerreJrbHocrr.I c,'ryx6u, orHeceHHErM K ero
KOMNETCHIIUI,T.

Cnyxe6Hoe rsalruogeftcruie c rocyAapcrBeHHbrMr,r fp€DKAaHcKr.rMr4 cJryx(aulsMr.r
opfaHoB I4cnoJIHI,ITeJIbHofi sract[ ?r rrHbrx opraHoB rocyAapcrBeHHofi nlacrra Clrolencxoft
o6racrn, Apyrr4Mlr fpaxAaHaMr.r 14 rlpe.{craBrlTeJrrMu opfaHr.rsaqzft crpourcr B paMKax
AenoB;rx ornorueur.rfi Ha ocnoBe npr,rHurrfioB c,ryxe6uoro floBeAenltr, r.r3JroxeHHbrx B
crarre 18 (De4epamnoro 3aroHa o"t 27.07.2004 Ne 79-@3 <o rocyAapctseHuoft
rpaxgancxofi crryx6e Poccaftcroft (De4epaquu>>, 3arone cvroreacxoft o6nacrz o:r
03.05.2005 N 29-s "o rocy4apcrBeHHbrx AorrxHocrrx cuorencxofi o6racra u o
rocyAapcrBeHnoft rpaxgancrofi c,ryx6e Cuorencxoft o6racrlr" (npr.rnrr Cuonencrofi
o6nacrnofi .{yr'rofi 28.04.2Q05), Yxa.:e llpesuAenra p@ or 12.08.2002 Js gg5 (06
yrBepx(AeHr{r4 o6url.rx rrpr,rHrlnfloB clyxe6noro noBeAeur,rr rocyAapcrBeHubrx crryxarlup).

10. frorca3areJru aQQeKTrrBHocrH H pe3yJrbrarnBHocru
r poQecc H oHaJr b Ho fi cJrylme6 Ho fi Aefl TeJr b H ocru rpa?KAa H c Ko ro cJrylga ulero

10.I . OcnoBHbIMLI noKa3areJI{MpI s$Sexu4BHocur v pe3ynbrarr4BHocr6
npo$eccaoualrnofi cnyxe6noft AetreJlbHocrr,r HaqalbHr4Ka orneJra -rrBJrrrorcr:
opraHr{3arlr4r }'.{era r{ orqerHocr[; AocroBepHocrr gauucei B AoKyMeHTax IIo cqeraM
6yxranrepcroro yqera; rrpaBl{JrbHocrb cocraBJleur,rr !r cBoeBpeMeHHoe npeAcraBJreHrre
6aaaucoa, orrreroB lr Apynrx cne4enufi; npaBrrnbnocrb r,r cBoeBpeMeggoe Haqr,rcJregr.re
HaJroroB u otqucneF^nfr r 6ro4xer v rne6rc4xetl$re son4u; opraHr43arlur r.r KoHTponb
Qznauconofi z xaccosofi At't cqururl,IHbl @opuapoaanue lr cBoeBpeMeuHoe [peAcraBJreHse
noruofi r.r AocroBepHoft 6yxranrepcrofi uu<popnaaqu u o AerreJrbHocru Crryx6u, ee
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r{MyrrIecTBeHHoM [oJroxeHr4[, AoxoAax lI pacxoAax, a raKxe pa3pa6oTKy L1

ocy lecrBnerr4e MepoflpxrrLtfi, nanpaaneunhrx Ha yKperrJrenue Sunanconofi ,qr.rcqunlranu.
10.I.2. lo6pocoBecraoe, rnanr.r$uqupoBanuoe r{ KarrecrBeHuoe r{cfloJrneHr,re

,qoJrxHocrHbrx o6xgannocreft, cBoeBpeMeHHocrB !r KaqecrBo BbrrroJrHreMErx za4al;luit u
nopyueuufi.

1 0. 1 .3. OnepaurBHoe r{ KaqecrBeuuoe I4c[oJrHeHr.re [pr,rKa3oB, pacnopxxenufi r.r

yKa3 aH rttit Harrilrr bHHKa Cnvx6 nr.

10.1 .4. Co6nloAeHHe SegepaJrbHoro H o6racrHoro 3aKoHoAarenbcrBa.
10.1.5. JIt.r.rHHfi sKraA B Bbr[oJrrrenr4e 3aAaq, [ocraBJregubrx flepeA Crryx6ofi.
10.1.6. Co6nroAeHr.re BHyrpeHHero rpyAoBoro pacroprAxa Cnyx6rr, clyxe6nofi

.urrcqfinJrrrHLr, noprAKa pa6oru co clyxe6uoft AoKyMeuTar{[eft, a talcxe HopM r{ flpaBrrn
TexHr{Kr.r 6egouacnocttt u oxpaHb|rpyAa.

Ha.{ansHHK orAena - rJraBHufi 6yxfanrep
ornena 6roAxerHofo yqlera vr

a.4M HHH CTpHp O Ba]Hprs, nJrare)Kefi cnyx6u ii'flt' H.A. MarefiKrrHa

COfNACOBAHO
Ha.{ansHHK orAena
,4enolpoH3BoAcTBa

KaApoBofo o6ecileqeHHfl
CnyN6rr {t

| 't
H.A. CraHrKoBa


