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1. OE rUr4E rrOJrOXEHr,lt

I . I . Hac:roxqr.rfi 4olxnocurofi peuauenr orrpe.qeJrrer coAepxaHlre 14 noprAox
opraHr,r3arlur4 upoQecclronanruoil cnyxe6nofi AerreJrbgocrr{ focy,qapcrBeHHoro
rpaxAaHcKoro cJryxaqero Cruo:rencrot o6lacru (Aa,ree - rpaNgancxufi cnyxaulrafi)
3aMeruarculero AoJrxHocrb HaqaJrbHr{Ka orAeJra KaApoBofo o6ecne.reHrzq L7

AeJronpor.r3BoAcrBa Cnyx6sr rro o6ecneqesuro AerreJrLHocrr4 MrrpoBbrx cy plei,r

cnaoreucrofi o6racru (4a.,ree coornercrBeHuo - orAen; cnyx6a), xaalusuraquouurre
rpe6onaHua, npeAbrBJrreMrre r .qasnofi AoJrxuocrn.

1.2. B Peecrpe rocyAapcrBeHHbrx AoJrxHocrefi Cuolencxoft o6,rac'ru, 4o,rNHocrei
rocyAapcrBeHnofi rpax4aucrofi clyx6u Cnao:rescrofi o6lacra HaqarrLHr4K orAejra
oTHOCIITCT K KaTerOpI{U (pyKoBoAr.rTeJIa)) aegyqeft rpynnbr AolNnocrefi
focyAapcrBeHnofi rpax4aucxofi cnyx6rr Clro.nencrofi o6tacru xareropuz <<B>.

I .3. Ha.rarluzK orAeJra HenocpeAcrBeHHo rroAqr,rHrercr lr orqr.rrbrBaerct
Harra-r'rLHr.rKy [enapranreura.

1.4. Ha:naqenue Ha AoJrxHocrr Haq€LrrbHI,IKa orAeJra, npeKpaueHlIe c HHM
cnyxe6noro KoHTpaKTa, ocso6oxAeH[e or AoJr]KHocrLr HaqaJrbHr4 Ka orAeJra 14 yBoJrbHenr{e

//((



c focyAapcrBeHHofi fpaxAaHcKofi cJryx6br [pon3BoAr4Tcs B noprAKe Ii IIo ocHoB aHr4flM,

ycraHoBJreHHLrM 3aKoHoAareJrbcrBoM o rocyAapcrBeHHoft fpDKAaHcKofi cryx6e
Poccuficroft @egepaqzlr, Ha ocHoBaHr,u4 [pr4Ka3a HaqaJrbH[Ka Cnyx6u.

I .5. ,{orxnocrnuna JII4IIoM, LIMercqI{M flpaBo AaBarb Haq€IJIbH]rKy orAeJIa

o6ssareJlrnrre AJu r{c[oJrHeHvg. yKa3a:nur. r.r flopyqeHr,rr, rBJrrercr Haq€LrrbHnK Cnyx6rr.

2. KBAJII{@I,IKAIITTOHHbIE TPEEOB AHvlfl K OEPA3OBAHI4TO,
crAxvpAEorbr,."l?llf)#ffi 

li[t^1?"tHAHr4fr 
r{HABbIKOB

2.1. Ha AoJrxHocrb HaqrurLHr,rKa or,qeJra Ha3Haqaercr Jrr{qo, rrMeroulee Bblctrlee
npo(feccuonamnoe o6pa:onanne, crax rocyAapcmeHnoi rpax4ancrofi cnyx6rr
(rocyAapctnenxoi c.nyx6rr ranrrx rv4or) He MeHee AByx Jrer I4JrI,I crax (onrrr) pa6oru no
c[eqEa-rrLHocTlr He MeHee AByx JreT.

2.2. Tpe6oeam,rr K ypoBHro u xapaKTepy zsarruit'. AoJIxeH 3Har6 14 yMerb npl{MeHsrb
Ha rrpaKrr,rKe Koncrrary{rzro Poccuftcroft @eAepauzra, yKa3bl I4 pac[optxeHl,Is
llpeara4enra Poccuftcxoft @egepaquu, Qegepa.,rruue u o6racrnue 3aKoHbI,

[ocraHoBJreHr,rr I,t pacflop )Kett4u flpanr.Irearcrna Poccuftcrofi (Deaepaquu, Ycrae
Crraonencxoi o6racrn, Peuauenr Agrraznucrpaquu Crraorencrofi o6racru, HopMarI4BHLIe

rrpaBoBbre axru fy6epxaropa Cuo:rescroft o6:racur, A4vranzcrparJt4u Cuo:rescrofi
o6tactu, neo6xo4ul,rue AJrr I4cnoJluenu.r c:ryxe6urrx o6qgaHHocteft, opranusaquro

4orcylaenroo6opora, nHcrpyxrlr{rc rro AeJrolpor43BoAcrBy, rrpnKEr3Lr, yKa3aHI4t L4

pacloprxeHrrx CyAe6noro AerrapraMeHra npn BepxonHoM cyAe Poccraftcxofi @eaepaurzra,

Vnpaanenaa Cyae6xoro ,{enapranenra npra BepxonHoM cyAe Poccr,rficrofi @eAepauun n

Cuolencxoft o6racrn rro BorrpocaM, KacarculrrMct Aef,TeJIbHocrI4 MIrpoBbIX cy refi. u ux
aflflaparoB, I4ucrpyxqr.rro rro cyAe6uouy AeJro[por,r3BoAcrBy MrrpoBoro cyAbLI;

lloloNeuze o C.ryx6e, lloroxenue o6 or4ere, flo:roxenne o6 anuapa're Ml4poBoro

cy,qLE; rrpaBr{na AeJroBoro gTr.rKera; npaBl,Ina cryxe6roro pacnoptAKa; rIpaBI4JIa HopMLI

oxpaHbr rpyAa, rexur,rru 6eeonacnocrrr r.r [porr{Bonoxapuoi 3arrlrzrbr; noprAoK pa6oru
co cryNe6uoft lrnQoprr,raqueft; o6raAarr 3:ua'ur4r.MLr s o6racru IzHQopnaarluoHHo-

KoMMyHr4KarIv oHHbrx rexxolorufi, a LrMeHHo annaparHoro t,t [pofpaMMHoro
o6ecneueuux, gosN,roxHocreft u oco6ennocteft npLIMeneHLIt coBpeMeHHbIx

lruQoprraaqlronHo-KoMMyHlrKarlrzoHnElx rexnororuft B rocyAapcrBeHHblx opraHax
(x:uouaa lrcrroJrL3oBaHue Bo3MoxHocrefi MexseAoMcrBeHHoro goryuenroo6opora),
o6trrr.rx BonpocoB o6ecne'{eHr.{s r.rn$opuaqr,rouHoi 6esonacHocru.

. 2.3. Ha'aanbHr,rx orAeJra AoJrxeH LIMerb HaBbIKu npo$eccuogaJlbgoro r o6ulero
9Tr{Kera, yMerb pa6orau c JTToALMLI LI BecrI,I AeJIoBbIe neperoBopbl, yMerb
KoHTpoJrr,rpoBarb v anaJrtr3lrpoBarb, BJraAerb cuoco6nocrqN,rrz [oAroroBKr.I AeJIoBoro
nr,rcbMa, eS(lerrunno l,t [ocJreAoBarenbHo opraHl43oBarb cnorc pa6ory, npaBI4JIbHo

rpuMeHf,Tb HoBbre rroAXoAbI K perxeHr4ro Bo3Hr.IKaroqux npo6rev, 6urr otgercrBeuHblM
r4 r4crroJrHv reJrLHBrM upr4 BbrrroJrHeHr.ur cBorrx AoJrxHocrHbrx o6qsaHuocrefi; yMerb
cr.rcreMarfi3ripoaaru ran$opuaqr.rro rro HarIpaBJIeHLIo AetreirbHocrll; o6ragarr HaBbIKaMI4

pa6oru c BHyrpeHHrrMr{ I,r nepu$epuiturr-trtu ycrpoftcraauu KoMnblorepa,
un$opnaaquonHo-TeJreKoMMyHlKarrr4oHHbrMr.r cerflMrl (a rou rrr4 cJre cerblo I,Inrepuer),
oleparlr4orHofi cracrenroi, slerrponnoft uo.rtofi, TeKcroBbrM peAaKTopoM, gJIeKTpoHHbrMI4



TA6,'II4IIAMI4 14 IIPE3CHTAIIII'MI{, IPAO}FIECKNMI4 O6IEKTAMI,I B SIEKTPOHHI,IX AOKYMCHTAX,
6asavu AaHHbrx.

3. AOJIXHOCTHbIE OEq3AHHOCTI4 HATIAJIbHTIKA OTNEJIA

Ha.{a*Hr4r orAeJra r4cxoAr r.r3 Bo3JroxeHHbrx Ha orAeJr 3al.aLr u Synxqrzfi:
3.1. @opuzpyer xagponrrft cocraB AJII 3aMerrleHr4r gorxHocrefi rocygapcrneHHoi

rpaN4aucxofi c:ryx6u CuoreHcrofi o6lacru n gorxnocrei, He ,Brrrrorurjec,
TOCYIAPCTBCHHbIMI,I AOJIXHOCT'MII CVOICTTCTOfi O6IACI]a, AOJIXHOCT'MZ
rocyAapcrBennofi rpax4ancrofi cnyx6H Cl,ronencxoft o6lacru a C:ryx6e.

3 '2. Paspa6atbrBaer npoeKTbr aKToB clyN6u, cBr3aHHbrx c nocrynJre'r,reM Ha
rpaxAaHcK)alo cnyx6y, ee npoxoxAeHueM, 3aKJ[OireHAeM cryxe6noro KoHTpaKTa,
Ha3HaqeHr4eM Ha ,qoJrxHocrE rpax,qaHcKoft cnyx6rr, ocno60x4enuelr or galleruaeuoft
AOJTXHOCTT4 rpax4ancroft cryx6u, yBoJrbHeHr4eM fp0r(AaHcKofo cnyxauero c
rpax4aucroi c.nyx6u 14 BbrxoAoM ero Ha rreHcr4ro 3a BLrcnyry ler, r o$opvJreHr4eM
coorBercrByroulzx peruenuft HaqaJrbHr{Ka Cnyx6lr.

3.3. Paspa6aruBaer npoeKTrr aKToB cnyx6rr, cBr3aHHLrx c [ocrynJrexveM Ha
paqory e c:ryx6y, €e [poxoxAeHr,reM, 3aKJrroqegr4eM rpyAoBErx AoroBopoB, npaeMoM Ha
pa6ory e cnyx6y, yBoJrbHeHr4eM pa6ornuxa ulutu vstxopoM ero Ha rreHcr.rro. 14

oSopnalenuenr coorBercrByroulzx peureuufi HairuurlHrrKa Cnyx6rr.
3.4. Pa:pa6arbrBaer [poeKTbr aKroB cnyx6u, cBs3aHHLrx c HanpaBJreHrjrM' B

CIYXC6TTUE KOMAHAI4POBKI4 I.I IPCAOCTABJIEHI,IEM OTIIYCKOB |OCYAAPCTBCHHbIM
rpaxAaucrr4M cJryx{aqrzM u pa6ornrzxaul.

3.5. ocyruecrBJrrer BeAeHr4e rpy,qoB'rx KHr4xeK fpax{AaHcKr.rx cnyxaqr4x r4

pa6orHuxon cnyx6u B coorBercrB uu c frpanutaMr4 BeAeHr,rr u xpageHr.ur rpy.rloBbrx
KHI4xeK, I43roroBJIeHI,If, 6nanrog rpyaonofi KHI4xKr,r z o6ecue.reHur ulru pa6orogare;reft,
yrBepxAeHHErrrrrz llocraHoBrreHr4eM llpanuremcrna p@ or 16.04.2003 Ns 225 (o
rpyAoBbrx (Hr.rxKax) ( c nocn. ra:rra.) r.r flocraaosreHuena Mvnrpyga p@ or 10.10.2003 Is
609 <06 yrBepx,qeHlra znctpyrquu no 3a[oJrHeHr{ro rpyAoBbrx Kulrxen,) (c nocr. u:v.).

3.6' ocyrqectBJlter KoHTpoJIb 3a BeAeHveM Jlr4qHbrx Aen rpaxAaHcKr4x cJryxaulux
Cnyx6sr.

3.7. ocyqecrBJrrer KoHTpoJrL 3a cocraBJre'r4eM peecrpa rurl, 3aMexlarcuux
,4oJrxHocrr4 rocyAapcrBeHnofr rpax4aucrofi cnyx6rr n CnyN6e.

3'8. ocyqecrurxer KoHTpoJrL 3a cocraBJreH[eM orrrera o KoJrr.rqecrBe r.r

HarrMeHoBaHr.ruI BaKaHTHlrx 4onxnocrefi Cnyx6rr.
. 3'9' ocyrqecrBJlter KoHTpoJIb 3a Be,qeHI,IeM crarr,Icrr.rqecKoro lI nepcogiurbHoro

yqera fpaxAaucKr,rx cJryxaqnx u pa6ornuxon Cnyx6u.
3. 10. Konrpo:rr.rpyer ocyqecrBJreHr{e oQopnanenr,rx u Bbrnasv cryxe6nrrx

'yAocroBepeHr.rfi cotpyguuraru Cnyx6u.
3. 1 1 . ocyulecrBJrrer KoHrpoJrb 3a cocraBJreHr4eM r4 co6moAenueu rpa$zra

orrrycKoB locyAapcrBeHHbrx fpaxAaHcKr,rx cnyxaqux lr pa60.rnuxon cnyx6rr.
3. 12. ocyqecrBJr{er KoHTpoJrb 3a BeAeHr.reM ra6e*noro yuera cryx6u u

KoHrpoJrr{pyer co6nro4enue cnyxe6uoro pacnop{AKa r,r [paBr.rJr BHyrpeHHefo rpy,qoBoro
pacropr,qKa C.nyx6rr.



3. 13 . OcyruecrBJr.ter KoHTpoJIb 3a noAroroBKofr uarepua,roB no atrecraulzl4
COTpyAHLIKOB, IIpI{cBoeHI4IO rlM KJIaCCHblx qI'IHOB'

3.14. OcyruecrBr-ser [poBepKy AocroBepHocrr{ r4 noJIHorbI npeAcraBJlteMblx

lpaxAaHaMn, [pereHAyIoqI{ML4 Ha 3aMeIIIeHIre 4olxuoclefi rocyAapcuenuofr
rpax4aircxofi cryx6rr Cuorencrofi o6lacrra r Cnyx6e, BKrIoqeHHbIx B nepeqeHb

,(onxnocrefi rocyAapcrBeHxofi rpax4ancxoft clyx6rr Cvo:rencrofi o6lacrr'I, npu

Ha3HarleHr,rr4 Ha KoTopbre rpaxAaHe I{ flpll 3aMeuIeH[I4 KOTOpbIX rOCyAapcTBeHHbIe

tpaxAaHcKr4e cJryxaulr{e Cuonencxofi o6racr[ o6ssaHrt npeAcraBJltrb cBeAeH]4t o cBol{x

AoxbAax, o6 zuyrqecrse Il o6xsareJlEcrBax [MyrllecrBeuHoro xapaKTepa, a raKxe
cBeAeHr.rr o AoxoAax, o6 zuyruecrae 1,1 o6r3arerbcrBax [MylrlecrBeHgoro xapaKTepa

cBor4x cynpyrra (cynpyra) LI HecoBepIrreHHoJIerHI'IX Aerefi '

llponepxer ,qocroBepHocrb I4 rIoJIHory rrpeAcraBJlteMblx rocyAapcrBeHHbIMI4

fpaxAaHcKr.rMr.r cJryx{aulr{Mu cnyx6lr, 3aMeIrIarcuII'IMII AOJIXHOCTI'I rOCyAapC'rnenuoi

fpaxAaHcKoi cJryx{6bl e Cnyx6e, BKJIIoTIeHHbIe B [eper{eHb golxnocrefi, cgeAenvfi o

AOXOAaX, O6 IlUyrqeCree ta o6{3aTeJlbcrBax [MylqecrBeHHoro xapaKTepa, AocToBepHocTI4

14 rroJrHorbr cae4eurzfi, [peAcraBnseMbrx B coorBercrBl{I,I c HopMar[BHbIMI4 [paBoBbIMlI

aKTaMu Poccr,rftcrofi @e4epa{nu fpuDKAaHaMll, [pereHAyIouII4M[ Ha 3aMeuleHne

AoJrxHocrefi rocyAapcreeHuofi tpaxAaHcKoi clyN6sI, [pI4 IIoCTy[JIeHUI4 Ha

rccyAapcrBeHuyro rpaxgaHcKylo cnyx6y Claolencroft o6racrl4, a raKxe npoBepKll

co6nroAeHr.u tpaxAanaMr{, 3aMerrlaBrrurMr4 AoJrxgocrl4 focyAapcrBeggofi rpaxAaHcKoil

cJryx6br n Cnyx6e, orpaHuveuui B cJryrrae 3aKJIIoqeHIdt c HITMLI TpyAoBoro AoroBopa
flocJre yxoAa c I'ocyAapcrBennofi rpaNgancKofi cry)K6bl Crr'lo.nencrofi o6nacru;

3.15. Ocyruecmnrer KoHrpoJIb 3a co6rroAeu[eM rocyAapcrBenHblMlr

rpaxAaHcKrrMr{ cnyxaqvMn cnyx6u orpanra'renufi I'I 3alperoB, Tpe6oBaHI4[ o
llpeAorBpaqeIlvu vr;tru yperyJII,IpoBaHIrIi KOHQJII'IKTa llHrepeooB, Itclo[HeH U UML1

o6xgannocrei, ycTaHoBJIeHnux (De4epa,rbHLIM 3aKoHoM I4 ApyrIlMI,I HopMaTI4BHIIMI4

npaBoBbrMr.r aKraMIz Poccuficroft @eAepaqulr.

3. I 6. O6ecneqr,rBaer Ae{Teirbxocrb KoMr{ccr4r4 uo co6moAenuro T pe6oaanufi r
cryxe6HoMy rIoBeAeHLIIo rocyAapcrBeHHblx rpaxAaHcKI'IX cJlyxaulux CnyN6rt u

yperyJrrrpoBaHurO rOn$lr.mra [HTepecoB. AnanusupyeT MepBI no BrIIBJIeHIIIO 14

ycTpaHeHv ro [pI,tqr4H u ycloarafi, cfloco6cTBylo[Il4x Bo3HI4 KHoBeHLIIo KoHibnI,IKTa

r{HTepecoB Ha rocyAapcTBeHHofi cryx6e.
3.17 . Oragrrsaet rocyAapcrBeHublM fpaxAaHcKIaM cJIyxarII4M Cnyx6u

KOHCyJrbTaTr.rBHyIO IIOMOIUb IIO BOIIpOCaM, CBt3aHHbIM C IIpI{MeHeHI',IeM Ha npaKTLIKe

rpe6oBaHraft x clyxe6xouy floBe,qeur4ro u o6qux [prlHrII{IIoB cJlyxe6uoro rIoBeAeHI{t

rocyAapcTBeHH6rx cJryxaq[x, yTBepxAeHHbIx Yxasol\4 llpesugeuta Poccuficxoi
@e4epaqlrlr or 12.08.2002 l',{b 885, a raKxe c yBeAoMneHI'IeM HaqaJIbHI4Ka Cryx6bl,
opmHoB npoKyparypbl Poccraftcxofi @eAeparlura, r4HLIx focyAapcrBeHHblx opraHoB o

$arcrax coBepIIreHI,It focyAapcrBeHHbIMI4 fpaxAaHcKI'IMlr cnyxaurl4Ml'I Cnyx6u
flpaBoHapylrenl,Ifi, HenpeAcraBJIeHI,It r4Mr4 cBeAeHIrfi ln6o npeAcraBJleHl'lt

HeAOCTOBepHbTX r.rJrr4 He rroJrHbrx cBeAeHr.ri o AoxoAax, o6 uNayUlecrne N o6xgarellcrgax
r,rMyulecrBeHHofo xapaKTepa.

3.18. OcyrqecrBJlter KoHcyJIbraIII4I4 fpaxAaHcKI'Ix cryxaq[x I4 pa6orHI'IKoB no

npaBoB6rM r4 ktHbrM Bo[pocaM fpa)(AaHcKofi c:ryx6u I,I rpyAoBofo 3aKoHoAareilbcrBa:

1) arrecraqur.r;
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2) onna:rlr rpyaa;
3) npone4euax cnyNe6Hrrx [poBepoK r,r r.[.
3 .19. Konrponlrpyer cBoeBpeMeHHyro o6pa6orrcy sxoAsrleft u ucxogsnleit

KoppecnoHAeHguu, ee AOcTaBKy no Ha3HaqeHLIIO, B ToM r{I4cJIe B cllcTeMe 3reKTpoqHoro
AOKyMeHTOO6opora 14 AOKyMeHToB !ClI, goae4eHr4 e AO zcno,rsurerer Bxo.ururrx
AOKyMeHTOB.

3 '20 ' KoHrponupyer yver rocrynarcqrax n CnyN6y Nan o6 u zaxsileHuir fpaxlaH r4
KoHrponr4pyeT cpoKr{ r4x pa3perreHr4.f, .' 3.2I. OcyrqecrBr.qer KoHrponb 3a
rp aBr4n b H o crb vrx o s opvr rreHkrfl . op ranra3yer
TeKyrrlefo Aenolpor43BOICTBa B TOM rrHcne.
Cnyx6m.

3.22. olecne'arzBaer coxpa'HocrL rocyAapcrBerr'oro z'r)iTrecrBa, B ToM qr.rcJre
npeAocraBJreHHor.o eMy Atur tlc[oJrHeHmr AoJDKHocrHEx o6xsaHHocrefi .

3.23. ocyrqecrBJrger a'aJlr.rr[qecKyro LI KoHcyJl'Tarr.rB'o-Mero,qo,uorr4 qecKyro
pa6ory rro BorrpocaM, orHocrnlr,rMc, K KoMnerenrlrir4 orAeJra.

3 '24. Yuacrayer B [poBe,qeHr.rr4 coBerr-ra'r{fi, ronsepenqrzfi, cerr,'ruapoB r.r B ApyruxMeponpl4trlltx' IIpoBoAI'IMbIx rlo BolpocaM' orHoctulr,IMct K KoMrrereHrILrr4 orreJIa.
3.25. co6:*oaaer HopMbr c,ryxe6uoi g'uKu v npaBrrJra c,ryxe6noro pacnoprAKa

{enaprarraenra.
3'26' ocyrqecrBJrrer 

''o 
noprre'r4ro pyKoBoAcrBa cnyx6u unue synrqz 14, ecrru

oHI'I [pelycMorpeHEl 3aKOHOAareJIbHhIMr4 I{ r4HbrMra HopMarI{BHErMI,r npaBoBErMI,r aKTaMLt
Poccraftcrcofi @e4epaqun n Cuonencrcofi o6nac.ru.

3.27 . ocyryecrBJrrer opfaHr{3arlr4ro [poBere*r4.rr c.nyxe6nrrx npoBepoK.
3.28. ocyrqecraa.aer KoHTpoJrb 3a BeAeHr4eM, yireroM u 6ponuponanueu

soeHH-oo6xgaHHLrx focyAapcrBeHHBrx rpaxAaHCKr4x Cryxa[Ir4x v pa60riruron cayx6H.
3'29' ocyuecrBJlter Ko'Tponb 3a opra'Lr3arluei uepeno4iorou*r 14 rroBbrrueHrzeM

xaa.,ru$vr xaquz pa6ornraxoa Cnyx6rr.

^_ ?:o' foroefir cryxe6nrre KoHTpaKr'r Lt rpyAoBbre AoroBopbr corpyAHrrKoB
UIVXb6I,

3.3 I . O6ecneql4Baer AeflTeJrbHocrb KoMr4 ccvfi Cnyx6rr:
- IIo [oAcrlery rpyAoBOfO CTaXa 14 HCLTHCileHATO CTa)Ka

fpaxAaHcKofi cny)K6br:
focyAapcTBeHHOr4

. |rO ATTCCTAIJI/'I/. IOCYAAPCTBCHHbIX fPAXAAHCKI,IX cny)Karrlrax cnyx6rr;
- ro QopurEpoBaHr4ro KaApoBoro pe3epBa cnyx6u.

4. IIPABA HATIAIbHUKA OT.ITEJIA

Ha rpDKAaHcKoro c,Tyxarqero paclpocrpaHrrorcr ocHoB'bre flpaBa,
rrpeAycMorpeHnrre crarreft 14 (De4epanruoro 3aKoHa <o rocy4apcreeHnofi rpax4aucxofr
cnyx6e Pocclrft cxofi @egepaqrara>>.

Ha.{amulrr orAeJIa nMeer [DaBo:
4.1. llpe4cranrqrb orAer .ro 

"orrpo"ur, 
orHocqulr,rMcr K ero KoMrrereHr.(rrr4.

4.2. flo4nr'crrBarb u Bu3LrpoBarb AoKyMeHTET B rrpeAenax croefr KoMre.r.eHurrr4.

cpoKaMr4 r4crroJrHeHl/lfl IOKyMeHTOB H
pa6ory ro yqery, xpaHeHr4ro AoKyMeHToB
rrpHKa3oB H pacnop fl)KeHnir pyKoBoIcTBa
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4'3 ' Tpe6onatb or pyroBoAcrra Cnyx6rr oKa3aHr,rr co4efc'rnzx B ]rcrroJrHeHrrz
cBor,rx AorTxHocrnrrx o6xganuocreft lr [DaB.

4.4. B cBr3r' co cnyxe6uofi Heo6xo4ralrocurc Bbre3xarL s c,ryxebHrre
KOMAHII{POBKII' B TOM qI4CJIC C UCIIOJIb3OBAHI,IETTA C,TYXE6HOTO ABTOTPAHCNOPTA.

4.5. llonyuarb or _pyKoBo4crea Cnyx6u zu$opuaqr., ,reo6*oar4Myro !n,
BbIrIoJrHeHI'It clyxe6urrx o6ssaunocrefi, a raKxe neo6xo4alaue rexur4qecKr4e cpeAcrBa r4
Irpr.IHaAJIeXEOCTr4.

4'6. frpuuuty,atb pellreHlrr B coorBercrBru4 c AoJD{HocruHNru o6gsaHHocrrMr.L' 4'7 ' ocyrqecrnnxrr neazruo4eficrnze c oprauaMr4 14 cflorur.rrerbHof BJracrrz
crr'rolencrofi o6lacrrz, , r,rHErMt4 opraHaMa r4 opraHr.r3arl usMu Altr penleHr.Lq BoIIpocoB,
BxoArrqux B ero KoMrrereurlrzrc no nop1^reHlrrc pyKoBoAcrBa Cnyx6u.

4'8. Buocurr npeAiroxeHr.rr no coBeprrre'crBoBaHnro pa6oru orAeJra u
rocyAapcrBexnof rpax4aHcroft clyx6u B rIeJroM.

4.9' Bsocu* cofnacoBaHHbre c noApa3AeJre'r,rrMr,r cnyx6rr, Mr4poBErMr4 cy rhsMt4rlpeAJroxeHr'rr o [ooqpeHr4r,r corpyAHkr KoB cnyx6r,r r.r annaparoB u"po""rx cygefi, o
npIzBJIeqeHI{rI llx K AlrcqrlnJlunapnoft orBeTcrBeHHocTkr, roToBr4Tb npoeKTLr rrDr,rKa3oB.

5. OTBETCTBEHHOCTb HATIAIbHPIKA OTAEIA

Ha'{anrHHK oTAena Hecer oTBercrBeHHocTb 3a:
5 ' 1 ' HezcnoJIHeHI4e krIrr4 HeHaAnexaulee r4c[onHeHr4e Bo3no)KeHHbrx Ha Hefo

AonxHocrHbrx o6sgaHnocrefi .

5,2. leficrnux vrv 6esleficrBr.re, BeAyrque K HapyrueHnro
HHrepecoB rpaxAaH.

5.3. He coxpaHeHlre rocyAapcrBeHnofi raftnrr, a raKxe pa3rurarrreHr4e caegeuzr,
CTABIIII4X EMY I,I3BCCTHbIMI.I B CB'3I' C I4CIIOJIHEHACM AONXHOCTHTTX O6ggAHHOCTCT.

5 .4 ' 3a HecBoeBpeMeHHoe BbrrroJrHe .'ue zaaauuiz. rpr.rKEI3oB, pacloprxeHr4i uyxasauuit pyKoBoACTBa c:ryx6rr, 3a r{cr0.rroqeHr.reM He3aKOHHbrx; 3a HecBoeBpeMeHHoe
paccMorpeHr4e' B [peAeJrax cBor{x AoJrxHocrHbrx o6qsaHuocrefi, o6pa'1eHuft fpaxAaH,oprannsaqltfi, rocyAapcrBeHHblx opraHoB I'I opraHoB MecrHoro caMoyrrpaBneHr4r.

5.5. Hapyurenze clyxe6uofi AzcqunlzHrt B coorBercrBur,r c refrcrsvrour.{N,{
3aKOHOAaTeJ ,CTBOM.

5.6. Heco6nroAeH,e HopM cnyxe6Hofi 3rr4Kr4
u npaBun cnyxe6uoro pacuopf,AKa cnyN6rr.

npaB vr 3aKoHHbrx

(nr<nrova,r Koppynrlr4oHHbre Aefi crer4q)

6' TIEPEqEHb BorIPocoB, rro KoroPbrM HATIAJIbHTTK orAEnA
BIIPABE TI (VIJIVI) OE.g3AH YqACTBOBATb TIPII TIOAIOTOBKE
IIPOEKTOB HOPMATI,IBHbIX IIPABOBbIX AKTOB IA NPONXTONyrrPABJrEHrrECKrrx pn urrnufr

6.1. Ha.{amHzK orAeJra [pr.rHr4Maer yqacrr.re B rro4roroBKe:
- rrocraHoBJreuuir u pacnopxxenufi A4rraanucrpaqzrz Ctrolencrcoft o6lacru

BOrrpocaM, oTHeCeHHbrM K KOMneTeHIIIIIZ OTAeJIa;
- rrpoeKToB yKa3.B r4 pacnoprxenui fy6epuaropa crrao.'eHcxofi o6,racru

BOrIpOcaM, oTHeCeHHLTM K KOMTIeTeHIII4 14 OTAeJIaI

TO

no
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- npoeKToB [pLrKa3oB r.r paclopsxeHr,rfi HarrarbHlrKa Cnyx6u;
- nporoKoJroB - AOKyM.HTO', (puxczpyroqzx o6cyx4eurre BorrpocoB L1 npuH,'"rve

peureuufi Ha 3ace,qaHrrrx KoJrJrerI4 aJrbHLrX OpmHoB, COBerrlaHr4rx, pa60vr.rx rpynnax;- aKToB - AoKyMeHToB, cocraBJIeHHEIX HecKoJIbKrMr,r JII{rIaMrz, noATBepxrarcxlux
pe,IJrLHo npovcrxeArrrlre co6rrrux;

- 3aKJrror{eHu fi - 4oxyruenron, coAep)Karrlr4x MHeHrre, gKcneprHyro oUeHKy
CIICIIT4 AJII4CTA I4JII{ IPYIIIIbI CNEI]I4EUIIZCTOB IIO BONPOCAM, OTHECEHHbIM K KOMIICTEHIITZIZ
oTAeJIa;

' - nJIaHoB - AoKyMeHToB, ycraHaBJII{BaIoqux ro.rHHfi rrepeqeHb HaMer{eHHbrx K
B6rrroJrHeHr4ro pa60r rznt nreponpra.arui, a raKxe r4x nocJleAoBareJrbHocrb, o6reu, cporu
BbrrIoJrHeHrrrl' zcnorllztereft , ucroqHr,IKI4 $I,tUaUCZpOra Hufr u Apy' ve BorlpocbI;

- orqeroB - AoKyMeHToB, coAepxatu[x cBeAeHI4t o BbrnoJrHeHr,pr rrJraHoB, saganufi,
[oAroroBKe uepoupuxrufi rrr[ nopyqeHr.rfi , npore4enu u ueporlpuxtuia;

- rlorcHvreJrbgoft ganrzcrra - AoKyMeHT, npuraraeuufi K ocHoBHOMy noKyMeHTy(saxouonpoerry, [poeKTy t4Horo [paBoBoro aKTa, uraHy, orilery, u r.n.), co4epxarqufi
o6ocHosauze Heo6xo4zuoc'tu krlrv uenecoo6pasnocrkr Irpr4Hrrr.rr ocHoBnoro AoKyMeHTa;

- Apyfax AoKyMeHTOB, He [porr,rBopevarqux geficrny]ouleMy 3aKoHoAarenbcrBy.
6.2. (Dopi'mr yqacrur. B noAroroBKe coorBercrByrorrlr{x AoKyMeHToB: BHeceHr4 e

npegroNenvfi no pa-:pa60rxe npoeKTa AOKyMeHTa, yqacrr4e e o6cyxaeH]rr4 npoeKra
AOKYMCHTA; OCY4ECTBJIEHI4E IIOATOTOBKI,I NPOEKTOB TEKCTOB .qOKYMEHTOB; IIPEACTABNEHI.IE
rlpoeKTa AoKyMeHTa Ha rlo,qIII{cL (nuaupoeaHue) ynonnonroveHHoMy AoJrxHocrHoMy J]r{qy
iICPC3 OTBETCTBCHHOTO 34 AEJIONPOI43BOACTBO I,IJ]14 JIlrqHO; BI,I3I4POBAHI{E U (UNU)
COIJIACOBAHV C IU6O IPI'H'TIAE MEP K COTNACOBAHI4IO AOKYMCHTOB APYIAMI'
AOJIXHOCTHEIMI,I JII{IIAMI4, ECJII,I 3TO IIPCAYCMOTPEHO PENTAUCTTTOTU A4rUUrrUC "TPAI\I4U
cuoleHcxoft o6nactu, Apyfr,rMl' o6lacrurrrraz tIpaBoBrrMLI aKTaMI4 I,IJrr{ npaBoBbrMu
aKTaMrz Clyx6rr.

7. CPOKII r4 IIpOUEAypbI rroAIoToBKr{, PACCMOTP ElHVrfl
TIPOEKTOB yTIPABJIEHqECKT4X lI r,IHbIX PEIIIEHI,Ifr, IloptroK

COINACOB AIJVTfl II IPUII'TTI.fl AAHHbIX PEIIIEHI4IZ

7' I ' cpoxl'r 14 flporleAypbr rroAroroBKr,r 
'n 

paccMorpeur.rs [poeKToB ynpaBneHr{ecKr.rx
I't IIHBI* peruenuft, coAepxrrrl[xct B npaBoBblx aKT€x I,r r,rHbrx AoKyMeHTax, 

',oprAoK 
r,rx

corracoBaHr'rr ocyqecrBJrrercr B coorBercrBr,rr4 c rpe60sanuxuz pernarraenra
Agltrlnucrpaqurz cuoneHcrofi o6nacrz u I,Inc:rpyxqur4 ,,o AeJrorrporr3BoAcrBy B opraHrx
rlcrroJlHr4TeJrbnofr graclu Cvolegcrofi o6lacrz.

7.2. Hasurs'rr4K orAeJra ocyqecrBJrrer rroAforoBKy vnr4 paccMorpeHr4e npoeKroB
yfipaBreHqecKr,rx lr r{HErX pemeuzfi, orHocrqr4xcr K ycraHoBJreHnoi c$epe resrerbHocrr.r
OTAera, .'o nopyireu[ro u (unu) 

''o 
co'racoBanr4ro c Haq€urEHzxolr cnvx6u.

7.3. llopyveHr.r HaqaJrbHr.rKa cnyx6rr Aarorcr a ycrHofi 
"n" 

,rr.uranuofi QopnreNO BONPOCAM AC'TEJILHOCTII OTACJIA, A TAKXE B IICJI'X T4 CIIOJIHCHI4' NOPV'ICHI{U
BLlrxecro{rrlr4x B [oprAKe rroAqaHeHnocru pyroro4ure.refi .

llopyuenux' coAepxaqr4e yKa3aHr4e <cporr'o) B TeKcre coorBercrByrorlero
AOKyMeHTa' [epeAaBaeMOrO Ha I4CIIOJIHeHI'Ie HaiIEL,'IbHI,IKy OTAeJra, r4.,Irr4 ts pe3oJrroqlrr4
BBrrxecrorrqux B rroprAKe florqtlHeHHocrr.r pyKoBo.qllreneft c:ryx66r, ficflorHrrorcs
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6egornarare.nrHo, a rpe6yrorque .4o[oJl'lrreJrLHoro u3yqeHvs nocraBJreHHbrx BorrpocoB, -
B TpexrHeBlrbri cpox. llopyvenax, co.qepxaulrle yKa3aHr.re <ofleparr.rBHo)), r4cflo,qHrrorc,
s I 0-aHennrrfi cpox.

Ecru cpox [crroJrHeHr.rr (paccnrorpenur) gorynreura He onpeAeJreH, AoKyMeHT
llcflorHsercr (paccuarpzaae:rcx) a rerreHue oAHoro Mecsqa co ,qHfi ero fiocrynJre ]Hufl Ha
r4crroJrHeHrae HaqaJrEHr,rKy oTAeJra.

cpoxu ucnor'eHr,r{ Bcex AoKyMeHToB I,rcqucJr{Iorct n pa6ovux AHrx co A"t ,rx
nocTynJIeHI,I' Ha IrcrIoJIHelrae.

' 7.4. tlpu Iic[oJIHeHI4Iz nopyqeHl'Is o no,qroToBKe npoerTa ynpaBJreHqecKoro r.rJrr,r
14 HOfO perxeHr'rr, uMerorlefo IIr4 cbMeHHyro sopry, HaqaJrbHnK OT.{eJra o6ssaH
rloAroroBlrrb rIpoeKT coorBercrByloqefo AoKyMeHTa I,r [peAcraBr.rrb ero Ha coHracoBaHr.re
HaqarbHr4 Ky c.nyx6u He rro3x{e rreM 3a 2 pa60uux AHfi AO rZcTeireHr,rr cpoKa.
ycTaHoBJreHHOrO ,qJr{ ero ucrroJrHeHr4f .

7 .5. 06 zcno.nneruu nopyile'I4x, ue rpe6yroqero rrr4cEMeHnoro o$oprrarenux,
HaqiurbHtrK orAeJra o6qsaH zuoopuuponarE HaqaurbHr4Ka cnyx6u He [o3AHee
cneAyroqero pa60vero AlF,fl. u,, ecJrr4 3TO neo6xo4uno, orHoBpeMeHHO [peACTaBr4Tb
[poeKT ,{oKyMeHTa, ectu uttoit cpoK He conracoBaH C HaqaJrbxrlKolr cnyx6u.

8. TIOPSAOK CJIYXEEHOIO B3ATIMOAEfiTCTSNrHATIAJIbHIIKA
OTAEJIA B CB.g3U C I{CIIOJIHEHTIEM IIM AOJIXHOCTHbIX

OE.f,3AHHOCTEIZ

8.1. B uersx ucnorHenr.rr AoJrxuocrHbrx o6qganHocrefi B coorBercrBr4r.r c
Hacrorlrll4M AoJrxHocrHErM perJraMeHToM 14 [op]n{eHr{{Mr{ pyKoBoAcrBa Cnyx6rr
HaqaJrLHI4K orAeJra n:aaruo4eft crryer:

- c fpaxAarrcKrzMr4 cJryxaqr4uu Cnaolencrofi o6racrrz, 3aMeurarollrlMr4 .qoJrxHocrr.r
n Cryx6e, - rro BolpocaM, orHocruluMcr K KoMnereur{r{r4 orAe.rra;

- C AOJIXHOCTHbIMI{ JII,IIIAMU IA PA6OITTUKAMI,I 14 HrIX IOCY,qAPCTBEHHbIX OPIAHOB,
opraHoB MecrHoro caMoynpaBJreHr4r, opraHr,r3aquir u tpaxAaHaMri - no BonpocaM,
cBr3aHHbrM co cnyxe6uofi AerreJrBHocrbro HaqaJrbHr4Ka or.rleJra.

olluqzanrxax [eperrr'cKa B rrpoqecce c.nyxe6noro asaurrao4efrcrozx
ocyqecrBJlterct B cooTBercrsEl4 c Perravenrou A4uznucrpaIJuLr Clroleucrofi o6lacrn
u Llncrpyr<qteft uo gelonpol'I3BoAcrBy B opfaHax r{crroJrgn reJrbHofi sracru Cir,ro,reHcxoi
o6lacrz.

cnyxe6noe nsalrnao4eficru4e c focyAapcrBe'HbiMr,r rpaxAaHc*r.rMr4 sryxaulr4Mr4
opraHoB ucno,rgurenrnofi BJracrr4 r4 r4HbIX OpraHoB rocyAapcreeHHofi BJIaCTT,I
crraorencrofi o6racru, Apyfr-rMr4 rpaxAaHaMr4 14 opraHLr 3arlurMr,r crpor.rrc, B paMKax
AeJroBLrx ornouenuft Ha ocHoBe [pr4Hrlr,r[oB cnyxe6noro noBeAeur,rr, r.r3JroxeHHbrx B
brarre 18 @e4epa:uroro 3aKoga o"r 27.07 .2004 Ns 79-@3 <o rocygapcrseuHofi
rpaNgancxofi cryN6e Poccuftcrofi @egepaqzra>>, yxase llpeeugeura p@ or 12.0g.2002
Ns 885 (06 yrBepxAeHr4t4 o6rqlrx flpr,rHrlr,rnoB cnyNe6noro noBeAeHr4r rocy4apcrBeggbrx
cJryxarlr4x)).

9. IIOKA3ATE TVT 3 (D OEKTUBHO CT U VT PE3I/TbTATI{BHO C TVI
rI P o (D E c c u o H A r b H o IZ c Jr y x E E H o fi an sr E Jr b H o c T H



9' I ' 3$$exrunHoc* r pe3y.,rr'raruBHocrb uposeccuonaa'roft clyxe.nofiAerrerEHOCTr4 .npeAeJrfrorcr B 3aBr.rcr,rMocrrz or o606'lennrrx [oKa3arereueQSelryngcrr,r lr pe3ynrTarrrBHocrr4 AerreJrbuocrz orAeJra.9'2' frpu orIeHKe cnyxe6HOfi O""tarrr"oatr HarraJrbHr4Ka or.qe.,rra r'HArrBzAy€urEHOyqr.rT6rBaroTcr cJre,qyroque [oKa3aTeJrrr:
- [poI43BOAIrreJIbHOCT6, pe3y.,II6TarI4 BHOCT6,. r.rHTeHcI,rBHOCTb 

'py4a; 
co6llogeuzeclyxe6nofi AzcqrlnJrrr'br (coonrogenze .ny*a6*ro.o pacloprAKa u AonxHocrHoropeilalreura);

- cloco6socrr qeTKo opraHr43oBbrBaTb
3a\aHufr 

' yueuae paIII4oHaJIbHo vcloJrb3oBarb
r4Hbre noKa3aTenu;

- BbrrroJnlseusrrZ o6teu pa6omr;
- KaqecrBo BbrrroJrHeHHofi pa6omr;
- npo $ ec cLr oHa rrbHas. KoMrrereHTHo crb :
- noAroToBKa AOKyMeHTOB B COOTBeTcTBr.rl

norlHoe r{ rro.'q'oe ri3rroxeHrae Marepriarra; ff^ffi::fXffi:HJt::ffi#
AoKyMeHTa; orcyrcrBr{e crzrr{crlrqecKrrx u rpaMMarlirlecKlrx oruu6ox.

Ha.ramHHK orAena KaApoBoro o6ecneqeHu.q
r4 Aeno[por43BOACrBa

H.A. CraurxoBa

u nnaHr4poBaTb BbrrroJrHeHr4e [opyqeHHbrx
pa6 ove e Bp eM fl , p ac craBJr.f, Tb rrp 14 opr4Terbr,
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