CYJIEBHBIN AJAENAPTAMEHT
P BEPXOBHOM CYIE POCCUUCKOU ®EJEPALINNA

(CynebOnpIif nemapTaMeHT)

IMMIPHUUKA3
; «p&?» LUOAL 2046 1. Ne 0&2//

Mocksa

06 yrBepxaenun Ilopaaka nogayn MHPOBBIM CyAbSIM JOKYMEHTOB
B 3JICKTPOHHOM BHJe, B TOM 4YHCJe B (popMe 3JIeKTPOHHOT 0 JOKYMEHTAa

B cooreBerctBun ¢ @enepanbHeiM  3akoHOM  oT  08.01.1998 Ne 7-@3
«O Cygnebnom penapramente mnpu BepxoBnom Cyne Poccuiickoit ®enepaiuuy»
ITPUKA3BIBAIO:

1. YtBepouth mpuinaraemeit IIopsAmok momayd MUPOBBIM Cy[psSM HOKYMEHTOB B
AJIEKTPOHHOM BHJIE, B TOM YHCIE B (hopMe 3NIEKTPOHHOTO TOKYMEHTA.

2. HauansnukaM ynpasnennii CyneGHOro nemapramMeHTa B cybonexTax Poccuiickoit
Qenepany OOBECTH HACTOSINMH IpHKa3 OO OpPraHOB HCIOJNHUTENbHOH BIAcTH
cooTBercTByromero  cybwrekta  Poccmiickoii  Penepanumy, OCYILECTBIISIOLLIAX
OpraHM3allMOHHOEe olecledeHue ACSITENBHOCTH MHUPOBBIX CyIEeH, AJi1 HCIOJIB30BaHUS B
pabore.

3. Tlpu3Hate yTpatuBIIMMH cmwiry npuka3 Cyne6Horo nemapraMeHTa TIpH
Bepxosaom Cyne Poccuiickoit @epeparu ot 11.09.2017 Ne 168 «O6 ytBepkaeHun
ITopsinka momaym MHPOBBIM CYIbSM JIOKYMEHTOB B 3JIEKTPOHHOM BHIE, B TOM YHCIE B
dbopme TEeKTPOHHOrO OKyMeHTa» H mpukasbl CyneOHOro gemapTaMeHTa O BHECEHHHU B
Hero uaMeneHui ot 15.01.2024 Ne 10, myskr 2 npukaza ot 28.10.2025 Ne 192,

4. Hacrosmui IIprKa3 TIOJIEXKUT o0s3aTenbHOMY opHuIMATEHOMY
oy OJINKOBaHHUIO.

5. Hacrosmuii IpHKa3 BCTyNIa€T B CHJIY CO IHS €I0 NOAIIMCaHUs.

I'eHepanbHbII JUPEKTOP I'.b. Jlonatux



YTBEPX/EH

npukasoMm CynebOHoro menaprameHTa
pu BepxosaoMm Cyne

Poccuiickoii ®enepannu

OT I 1048 2026 1. Noodod ™

MOPAJOK
noJa4yy MUPOBLIM CYAbSAM JOKYMEHTOB B JJIEKTPOHHOM BH/IC,
B TOM YHCJIC B Q)OPMB JJEKTPOHHOI'O JOKYMEHTA

1. O0mue nooKeHHs

1.1. ITopsimox moxadyy MUPOBBIM CYAbIM JOKYMEHTOB B 3JIEKTPOHHOM BHJIE, B TOM
yucie B (opMe DIIEKTPOHHOIO MOoKyMeHTa (nanee — [lopsmok mopauyu JOKYMEHTOB)
pa3paboTaH B COOTBETCTBHHU C IOJOXEHUAMHU ['paskIaHCKOIo IPOLECCYaNbHOro KojeKca
Poccuiickoit ®eneparun (nanee takxe — [ TIK P®), ®enepanpHoro 3axkona ot 14.11.2002
Ne 137-03 «O BBemenuun B [eicTBue ['paxIaHCKOro IpoLECCyalbHOIO KoJeKca
Poccuiickoit ~ ®epepanum», Komekca  agJMUHHCTPATHBHOIO  CYZOIIPOH3BOJICTBA
Poccuiickoit @enepanmu (ganee tawke — KAC P®), ®enepansroro 3akona ot 08.03.2015
Ne 22-®3 «O BBegenun B neiictBue Komexca aaMHUHUCTPAaTUBHOIO CYIOIIPOU3BOACTBA
Poccuiickoit  ®Penmepannu», YTroJOBHO-IIpOLIECCyaIbHOIO  Koxekca  Poccuiickoi
Denepanun (nanee Takxke — YIIK P®D), Genepansroro 3akona ot 18.12.2001 Ne 177-03
«O BBemeHMHM B JelCTBHE YTOJIOBHO-TIpOLlECCYaIbHOro Koxekca Poccuiickoi
Denepaunu», Komexkca  Poccuiickoit  @Penepanun 06  aIMHHHCTPaTHBHBIX
npasoHapyienusx (nanee taxke — KoAIl P®), ®enepansroro 3axoHa ot 30.12.2001
Ne 196-®3 «O BBenmenuun B jeiictBue Kopmekca Poccuiickoit ®enepanuu 06
aJIMUHUCTPATHBHEIX IIpaBoHapylieHusx», OenepampHoro 3akoHa ot 23.06.2016
No 220-®3 «O BHeceHUH U3MEHEHUH B OTHENbHBIE 3aKOHOJATeNIbHBIE aKThl Poccuiickoin
®denepaury B 4aCTH HMPUMEHEHHUS 3JIEKTPOHHBIX JOKYMEHTOB B JIE€STEILHOCTH OPraHOB
cynebuoit Biacti», DenepanpHoro 3akoHa 07.04.2025 Ne 59-@3 «O BHeceHuM
mamenennii B Komekc  Poccuiickoii  ®Penmepaumm 00 — aAMHUHUCTPaTHUBHBIX
npaBoHapyuieHusx», PenepanpHoro 3akoHa oT 30.12.2021 Ne 440-03 «O BHeceHHH
U3MEHEHHH B OTHeNbHBIE 3aKoHOZaTeNbHBle akThl Poccuiickor ®enepanun»,
®enepanbHoOro 3akoHa ot 29.12.2022 Ne 610-®3 «O BHeceHUM U3MEHEHH B Y TOJIOBHO-
npoueccyalbHBId  komekc  Pocculickoin — @enepaumm», — IpeayCMaTpHBAIOIIAMHA
BO3MOXHOCTh IIOfa4¥M JOKYMEHTOB B JJIEKTPOHHOM BHJE, B TOM 4Hcie B (opMme
3JIEKTPOHHOT'O JIOKyMEeHTa, IIOCPEeACTBOM denepaibHON rocyJapCTBEHHOM
nHbOopMaIlHOHHON cHcTeMbl «EAMHBIA TOpTan rocyJapCTBEHHBIX MW MYHMIMIAIBHBIX
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yenyr (QyHKIui)» (najiee — eAUHBIA HOPTa FOCYAAPCTBEHHBIX M MYHHIMITANLHEIX YCIYT)
nubo uHGOPMaLHOHHOH cucTeMBl, ompenesieHHod CyneGHBIM JeNapTaMeHTOM IIpH
Bepxosuom Cyne Poccuiickoit ®eneparimu.

1.2. B coorBerctBum ¢ 4actbio 1.1 crareu 3 ITIK PQ wuckoBoe 3asdBieHHe,
3asBJICHUE, XKanoba, IpeACTaBIeHHe U HHbIe JOKYMEHTHl MOTYT OBITh IOJAHEl B CY[ Ha
OyMaXXHOM HOCHTEJIe WIIH B 3JIEKTPOHHOM BHIE, B TOM 4Yucie B (OpPMe 3JIEKTPOHHOTO
JOKyMEHTa.

HckoBoe 3asgBieHHe, 3asBICHUE, Xanoba, IpeICTaBleHHE W HHbIE JOKYMEHTEL,
KOTOpblE  IIOJAIOTCA  IIOCPEACTBOM  €IMHOIO IIOpTajla TOCYJAapCTBEHHBEIX H
MYHULIHIAIBHEIX yCIyr Ju60 MH(OPMaIMOHHON cucTeMbl, onpeneineHHOW CyneGHBIM
nenapramenToM pu Bepxosaom Cyzne Poccuiickoit Oenepanuu, MOTyT OBITh IO{IHCAHBI
IIPOCTOH 3JIEKTPOHHOM MOJAMKCHI0 B COOTBETCTBHH C 3aKOHOIATEIBCTBOM Poccuiickoi
Denepauun U NOopsAAKoM, omnpenenseMbpiM CyneOHBIM IenapTaMeHToOM IpH BepxoBHOM
Cyne Poccuiickolt ®@eneparuu, ecnu I'TIK PO He ycTaHOBIEHO, YTO YKa3aHHBIE
JOKYMEHTH! HOJDKHBI OBITh IMOANUCAHB! YCHIIEHHOHW KBaJIMGUUHPOBAHHOM 3JEKTPOHHOM
IOATHUCEHIO.

B coorBercTBuH ¢ yacThiO 2 cTaThu 45, yacTeio 1 ctateu 123.3 KAC PO 3asgsienue,
*anoba, IIpeIcTaBiIeHUe U UHBIE JOKYMEHTHI MOTYT OBITh MOJaHBI B CyJ Ha OYMa)KHOM
HOCHTEJIE WM B 3JIEKTPOHHOM BH/JIE, B TOM UKcClie B popMe JIEKTPOHHOTO JOKYMEHTA.

3asBieHue, xanoba, NpelCcTaBleHWe U HHBIE JOKYMEHTHI, KOTOpbIe ITONarOTCs
IIOCPEACTBOM €IMHOr0 IOpTala TOCYNapCTBEHHBIX W MYHULHUIIAIBHBIX ycayr iubo
uH(pOpMaIIMOHHOH cucTeMEl, orpeneieHHol CyneOHpIM AernapTaMeHToM Ipu BepxoBHOM
Cyne Poccutickoit @epnepanuu, MOTyT OBITH ITOANUCAHBI IPOCTOH 3JIEKTPOHHOM
IIOATIMCEIO B COOTBETCTBUU C 3aKOHOJATeNsCTBOM Poccuiickoit Penepalivu U NOPSIKOM,
onpegensemMelM Cyne6HpiM genmaprameHToM Inpu BepxoBHom Cyzne Poccuiickoii
®enepannu, ecnu KAC PO ne ycraHOBIIGHO, YTO yKa3aHHbBIE JOKYMEHTHI JOJKHBI OBITH
NOANKUCAHBl YCHWICHHOH KBATHM(HIUPOBAaHHOM 3IE€KTPOHHOM MTOAIHUCEHIO.

B cootBetcTBuu co crateeit 474.1 VIIK P® xonaraiicTBo, 3asiBJIEHHE, Ka100a HIIH
IpelcTaBlieHHe, He ColepyKalllie CBeIeHUM, COCTABJIIIONINX OXpaHIeMyto (eaepallbHbIM
3aKOHOM TalHy, IPH HAIMYNHM TEXHUYIECKON BO3MOXHOCTH MOTYT OBITh MOJAHEI B CyJ B
NIOpSIZIKE ¥ CpOKH, KOoTOopble ycTaHoBleHbl YIIK PO, B hopMe aeKTpOHHOTO TOKyMEHTa
W T[ONNUCHIBAIOTCS  JIMIOM, HAIPaBUBIIUM  TaKoW  JOKYMEHT, YCHJICHHOH
KBTM(QHUIIIPOBAHHON 3JeKTpoHHON moamnuckio, ecnu YIIK P® He ycraHOBIIEHO HHOE.
XonaraiicTBO, 3asBleHHE, Kanoba WIM IpeJCTaBlieHHe, He COoJAepXallhie CBEICHHH,
COCTaBIISIIOLIMX OXpaHseMylo (elepallbHbIM 3aKOHOM TailHy, MOJAloTCs MOCPEICTBOM
eQUHOTrO TOpTajia roCyAapCTBEHHBIX U MyHHUIIMITANBHBIX YCIyT Tu00 HHPOPMAIMOHHON
cucteMsl, onpenenennoi CyneOHpIM nernapramenToM nipu BepxosHoMm Cyne Pocculickoi
Denepanuy. Matepuansl, MpUIOXKEHHbBIE K TAKUM X0AaTalCcTBY, 3asBICHUIO, Kanobe Hiln
IPe/ICTABICHUIO, TaK)Ke ITOJAIOTCS B OBJEKTPOHHOM BHIE, B TOM uucie B ¢opMe
3JIEKTPOHHOTO JOKYMEHTa, W 3aBepSIOTCS JIUIIOM, HAlPaBUBIIMM TaKHUe IOKYMEHTHI,
YCUJIEHHOHN KBaIu(ULMPOBAHHOMN 3JIEKTPOHHOHN ITOAIIMCHIO.

XonaraiicTBO 00 O3HAKOMJIEHHH C MaTepHaJlaMH YrOJIOBHOIO Jela, O IOJy4eHHU
KO TIpolecCyalbHBIX JOKYMEHTOB, IIONy4YeHHMH HH(QOpPMalM¥ B COOTBETCTBUH C
nyuakrom 21.1 yactu Bropoit crateu 42 YIIK P®, nadopmannu o6 yuacTUH B CyneOHBIX
3acellaHUsX, B TOM 4YHCIE C HCIIOJb30BaHHEM CHCTEM BHIEO-KOH(EpeHII-CBA3Y,



IPaXXTaHCKUHM HCK, HE cojepXKalMif xojartaiicTBa O NPUHATHH Mep IO OOeCIeYeHHIo
BO3MEIEHHs Bpela, NPUYMHEHHOTO IPECTYIJIEHHeM, JTU0O0 BO3MOXKHOM KOH(HCKALMU
UMYILIECTBA,  IIOJIaBaeMble  TIpaXJaHaMH  IOCPEJCTBOM  eQWHOr0  IopTaia
rOCyJapCTBEHHBIX M MYHHUIMIAIBHBIX YyCIyr JUO00 WHPOPMAIMOHHON CHCTEMEI,
onpenenennonn CynebHbiM JenmapramentoM 1nipu Bepxosuom Cyne Poccuiickoi
Denepanuy, MOryT OBITH IOJITHCAHBI MPOCTOM 3JIEKTPOHHOMN MOAIKCHIO B COOTBETCTBUU
¢ 3aKoHOJaTeI5cTBOM Poccuiickoil Denepanun u nopsakom, onpenenseMeiM CyneGHpIM
nenapramedToM npu BepxosHoM Cyzme Poccuiickoit ®@enepanuu, ecin YIIK PD ne
YyCTaHOBJIEHO, YTO YyKa3aHHBIE HOKYMEHTHl HOJDKHEI OBITH ITOANHCAHBI YCHIICHHOM
KBaJIH(DULIMPOBAHHOH 3JIEKTPOHHOU MOIITHCEHIO.

B coorBerctBuu ¢ dacteio 1 crateu 24.8 KoAll P® 3asgsnenue, xomartaicTBo,
xanoba, MPOTECT U HHbBIE JOKYMEHTHI MOTYT OBITh MOAAHBI YYACTHUKAMHM IIPOH3BOJICTBA
o Jeixy o0 aIMUHHUCTPATHBHOM IIPaBOHApYIICHHU Ha OyMa)KHOM HOCHUTENIE WIH IIPH
HaJIM4YMH TEXHUYECKOH BO3MOXXHOCTH B CYJI€ B 3JIGKTPOHHOM BUJIE, B TOM YHCIIE B opMe
3JIEKTPOHHOI0 JOKyMeHTa. B cilydae noa4u 3asBIICHUs, X0AaTalicTBa, )aJlo0bl, IpoTecTa
U HMHBIX JIOKYMEHTOB B JJIEKTDOHHOM BHJE, B TOM HuCJe B (QopMe 3JIEKTPOHHOTO
JIOKyMEHTa, IIpujlaraeMble K HAM JOKYMEHTBl JOJDKHBEI OBITh NpPEACTaBJICHBI TaKXKe B
3JIEKTPOHHOM BHJIE, B TOM YHCJE B (hOpMe 3JIeKTPOHHOTO JOKYMEHTa.

3asgBieHUe, XONaTalCTBO, XKajloba, MPOTECT U WHbIE JJOKYMEHThI, U3rOTOBJIEHHBIE B
3JIEKTPOHHOM BHZE, B TOM 4uHclie B (¢opMe D3JEKTPOHHOIO JOKYMEHTa, a TaKXke
IpUjiaraeMele K HUM JOKYMEHTHI MOTYT OBITh ITOJaHbl yYaCTHUKOM IIPOU3BOJICTBA I10 AEITy
00 aJMUHUCTPAaTHBHOM IIpaBOHAPYUIEHHH B CYJ IOCPEACTBOM €IMHOro IopTrajia
roCyJapCTBEHHbIX M MYHHIUNAIBHBIX YCIyr Jub6o HHPOPMalMOHHOM CHCTEMBI,
onpenenerHor CynebuepiM nemaprameHToM Tmpud BepxoBHom Cyne Poccuiickoif
®enepaunu (dacts 2 crathn 24.8 KoAIl PO).

3asBreHMe, XOAaTalcTBO, >xajmoba, NPOTECT M HHBIE JOKYMEHTBI, KOTOphIE
MOJAIOTCS B CYJI TTOCPEICTBOM €MHOI0 NOpTajia roCyJapCTBEHHBIX M MYHHUIIUITAIBHBIX
yCIIyT Tu00 HHGOPMAIMOHHONW CHCTEMBI, onipezesieHHol Cyne6HbIM JenapTaMeHTOM IIpH
Bepxouom Cyne Poccuiickoii ®enepanuu, Moryr OBITh IOANKCAaHBl HPOCTOH
3NIEKTPOHHOW rmomuceio, eciid KoAIl P He ycTaHOBNEHO, YTO OHU MOJKHBI OBITH
MOATVCAaHbl YCUIEHHOH KBATH(QHIMPOBAHHOM 3JIEKTPOHHOM moanucero (9acts 3 craThu
24.8 KoAI1 P®). ,

1.3. Ionoxenus I'TIK PO, KAC PO, VIIK P®, KoAll PD, npexycmaTpuBaromye
1o/1a4y MHPOBBIM CYIBSM JOKYMEHTOB B 3JIEKTPOHHOM BHIE, B TOM 4YHCIe B (opMme
AJIEKTPOHHOTI'O [OKyMEHTa, pealn3ylTCsi IIyTeM IpuMeHeHHs Hactosiero Ilopsnka
noAa4Yy JOKYMEHTOB.

[Tonaya 3ampocoB, MpeIOKEHIH, 3asBIeHUH WK xanod B Cyl B COOTBETCTBHH C
benepatpHbIMU 3aKkoHaMH OT 22.12.2008 Ne 262-@3 «O6 obecnedeHMH ocTyma K
undopmanun o gesrenbHOCTH cynoB B Poccuiickoit ®enepanum», ot 02.05.2006
Ne 59-@3 «O mnopsioxe paccMoTpenus obpaieHuil rpaxznaH Poccuiickoit @enepanun»
IMopsimkoM noady JOKYMEHTOB HE PErylIupyeTcs.

ITomaya MOKYMEHTOB B DJJIEKTPOHHOM BHIE, KOTOpHIE COIEpXKaT CBEICHHS,
COCTABNISIONIHE rocynapcTBeHHylo TaiiHy, IlopsakoM mojadyd JOKyMEHTOB He

perynupyeTcs.
[Togadya IOKYMEHTOB B OJJIGKTPOHHOM BHIE C HCIIOJB30BAHMEM CHCTEMEI
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MEXBEIOMCTBEHHOI'0 3JIEKTPOHHOIO JoKymeHToobopota (MDOJIO) mporeccyanbHEIM
3aKOHOZATeNbCTBOM Poccuiickoi Menepaiiuy He IpeycMaTpuBaeTcs.

ITomada JOKYMEHTOB B 31€KTPOHHOM BHJIE MOCPEICTBOM CHCTEM 3JIEKTPOHHOIO
JIOKYMEHTOOOO0pOTa YYacTHHKOB CyIe0HOrO IIpollecca ¢ MCIOJIB30BAHUEM eIUHOM
CHUCTEMBl MEXXBEJIOMCTBEHHOIO JJIEKTPOHHOIO B3auMmojeicteus I[lopsaxoMm mojgaum
JIOKYMEHTOB HE peryJupyercs.

1.4. B wmemsx peanmmsamuu Hacrosmero [lopsaka womadd JOKYMEHTOB
HCIIOJIE3YFOTCS CIIEIYIOILIHE OCHOBHBIE TIOHSTHS:

Cyd — MHPOBOH CyIbs, SABJIAIOLIMICA Cynbed oOluell IOpUCIUKUINH CyOBeKTa
Poccuiicko Denepaliui ¥ OCYLIECTBIISIOIHH CBOO IEATENBHOCTE B IIpeeliaX CyneOHOro
pakoHa Ha COOTBETCTBYIOIIEM CyIeOHOM yHacTKE;

obpalleHue B CyAl — NOKYMEHT, CO3JaHHBI B COOTBETCTBHHU C IIPOLECCYATLHBIM
3aKoHOAaTelbeTBOM Poccuiickol denepanuy, HanpaBieHHBIH B ¢yl (HallpuMep, HCKOBOE
3asBJICHUE, XOJATaiCTBO, 3asBIIEHUE, 3asBICHUE O BBIHECEHHM CYyIeOHOro IpHKasa,
Kajoba, aneJUsIMUOHHas Jkanoba W TNpeACTaBleHHE, KAaCCAMOHHBIE JKanoba W
MIpeACTaBlIeHHE, TIPOTECT);

JOKYMEHT B 3JIEKTPOHHOM BHJ€ — 3JEKTPOHHBIA NOKYMEHT (JOKYMEHT B (opme
3JIEKTPOHHOIO NOKyMEHTa) MJIHM 3JeKTPOHHBIH 0o6pa3 moKyMeHTa (IOKyMeHT B (opMe
3JIEKTPOHHOTO 0bpaza JOKyMeHTa);

3JIEKTPOHHEBIA JOKYMEHT — JOKYMEHT, CO3[IaHHBIA B 3JIEKTpOHHOH Qopme Oe3
[IpEBAPUTEIIEHOIO JOKYMEHTUPOBaHUSI Ha OyMaXXHOM HOCHTeNle, TONMHCAHHBIH
3JIEKTPOHHOM ITONIMCEIO B COOTBETCTBHH C 3aKOHO1aTeNnsCTBOM Poccuiickoit Denepaiiuy;

3JIEKTPOHHBIN 00pa3 fokyMeHTa (3JIEKTPOHHAS KOITHA JOKYMEHTa, M3rOTOBJIEHHOTO
Ha OyMa)XHOM HOCHTeNe) — NepeBelleHHas B 3JEKTPOHHYIO GopMy C MTOMOIIBIO CPENCTB
CKaHMPOBAHMsI KONUA NOKYMEHTA, U3TOTOBJICHHOI0 Ha OyMaXXHOM HOCHUTeJle, 3aBepeHHast
B cooTBeTCcTBUH ¢ [TopsakoM nogauu TOKyMEHTOB POCTON JIEKTPOHHOH MOIITHACHIO HITH
YCUJIEHHOH KBaJIM(PUIUPOBAHHOMN 3JIEKTPOHHOHN ITOANHCEIO;

3JIEKTPOHHAs MOANHUCEH — HHGOpPMAaLIUs B 3JIEKTPOHHOHN hopMe, IPHUCOeIUHEHHAS K
NOANKCHIBaEMOMY (3aBepsAeMOMY) 3JIEKTPOHHOMY IOKYMEHTY (2JIeKTpOHHOMY o0pasy
NOKYMEHTa) WJIM MHBIM 00pa3oM CBS3aHHAas C HUM ¥ MO3BOJIAIOIIAA HACHTH()HUIHPOBATE
JHMLO, IIOANHCABIIee (3aBepHBIIEE) 3JIEKTPOHHBIM [OKYMEHT (3JIEKTPOHHBIH 00pa3
JIOKYMEHTA);

KJIFOY 3JIEKTPOHHOM NOANWCH — YHHUKaIbHAas I10CJIEI0BAaTEIbHOCTH CHUMBOJIOB,
npegHasHaYeHHas Ui CO31aHuUs 3JI€KTPOHHOM MOIUCH;

IpocTas 3JIeKTPOHHAs IOANUCH — 3JIEKTPOHHAs MOMIUCh, KOTOpasi MOCPeICTBOM
UCIIOJIb30BaHMUs KOJIOB, 1apoJieH MM HHBIX CPEeNCTB MOATBepxkAaeT hakT GopMUpOBaHUSL
3JIEKTPOHHOM ITOATIHMCH ONPEeIeHHBIM JTUIIOM. B KayecTBe Kitoua IpoCTOM 3JeKTPOHHOM
MOAIIMCH HCIIONb3YyeTCs MOATBEpPXKACHHAsl YUeTHas 3amuch (usudeckoro jmna ExuHoi
CUCTEMBI HICHTUHHUKALVY U 8y TeHTH(HUKAIHH;

yCHIICHHasl KBATU(UIUPOBaHHAS 3JIEKTPOHHAS MOAMUCH — 3JIEKTPOHHAS MOJIIHUCE,
COOTBETCTBYIOLasl NpU3HaKaM, yKa3aHHbIM B 4dacTd 4 ctatbu 5 PenepalibHOro 3aKOHA
o1 06.04.2011 Ne 63-03 «O06 21eKTpOHHOMN NOATUCHY;

KBaJIN(UIIMPOBaHHBINH CepTH(HKAT KIIOYa IIPOBEPKHM SNEKTPOHHOH MOIIHCH —
cepTH(HUKAT KIIr0Ya MPOBEPKH 3JIEKTPOHHOH MTOANKMCH, COOTBETCTBYIOIIMHA TPeOOBaHUSAM,
ycraHoBileHHBIM @DenepansHbIM 3ak0HOM OT 06.04.2011 Ne 63-®3 «O6 35eKTpoHHOU



IIOJITMCHY» ¥ WHBIMH IIPHHUMAEeMBbIMU B COOTBETCTBHU C HUM HOPMAaTHBHEIMY [TPaBOBBIMU
aKTaMH, CO3IaHHbIM aKKPEAUTOBAHHBIM yYAOCTOBEPSIOMIKMM LIEHTPOM JIH0O (enepaabHEIM
OpraHOM HCIOJHHUTEIBHONW BIACTH, YIOJTHOMOYEHHBIM B cChepe HCIOIb30BaHUs
3JIEKTPOHHOM MOATIMCH, U SBISIOLIMICS B CBA3HU C 3TUM O(QHUIHATEHBIM JOKYMEHTOM;

ECHA - denepansHas rocynapcTBeHHas HH(oOpManuoHHas cuctema «EmuHas
cHUCTeMa MIEHTU(QUKAIUM W ayTeHTU(QUKAIMM B HHOQPACTPyKType, obecreduBaroiieit
UH(QOPMaOHHO-TEXHONOTHYECKOe  B3aUMOJEHCTBHE HWHPOPMAIMOHHBEIX  CHCTEM,
HCIIOJIE3YEMBIX [UIsl NPELOCTaBIEHUS TOCYJAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT B
3JIEKTPOHHOH dopMer;

EINY, enuHBI mnopral TIoOCYZapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr —
denepanbHas rocymapctBeHHas HH(opManuMoHHas cucTeMa «EXWHBIA  mopTan
roCyIapCTBEHHBIX U MYHUIUITATBHBIX YCIyT (QyHKIAN )Y,

HHpOpMaNMOHHas cucTeMa — l'ocynapcTBeHHash aBTOMAaTH3MpPOBAaHHAs CHCTEMa
Poccuiickoit ®enepaunu «lIpaBocyame» (manee — T[AC «lIpaBocynme» wim
cootBeTcTBYIOIIas noacucreMa I'AC «IIpaBocynuey);

JU4HBIA KabUHeT — HHGOPMallMOHHBINA pecypc, pa3MEIICHHbIH Ha eJUHOM ITopTaJe
roCylapCTBEHHBIX M MYHHUUIAIBHBIX YCIyr JuO60 B HHGOPMALKMOHHOM cHcTeme,
IpelHa3HAa4YeHHBIH [UI1 pealu3allud ydacTHHKaMH CcyZeGHOro Ipolecca IpaB HU
00s3aHHOCTeH, NpPeNyCMOTPEHHBIX IpOIlecCyallbHBIM 3aKOHOAATeNbCcTBOM Poccuiickoit
®enepanyy, B TOM YHUCIIE NIpaBa Ha N0Ja4dy B CyJ JOKYMEHTOB B 3JIEKTPOHHOM BHJE;

JMLO, Iojarolilee NOKYMEHTBI B CyI, — 3asBUTENb HIM €ro IpeiCTaBUTENb,
IIOJAOIIUH B CyJl JOKYMEHTHI B 3JIEKTPOHHOM BHJIE, IOJB30BATENb JUYHOTO KaONHeTa,;

I10JIE30BaTeIb JINYHOTo KabuHeTa (IoJs30BaTeNb) — pU3ndeckoe U0, B TOM YHCTe
[IpeCTaBUTeNh IOPUINYECKOTO JHIa, HAa Ybe MM CO3[aH JIMYHBIM KaOHMHET B IIeNIX
peanuzaliMM  mpaB M oOsf3aHHOCTEH,  YCTAHOBIEHHBIX  IIPOLECCYaTBHBIM
3aKOHOJIaTeNbCTBOM Poccuitckoit deneparnuy.

2. YcaoBHA IoJa4y JOKYMEHTOB B 2JIEKTPOHHOM BHAE

2.1. JInuubiii KaOHHET

2.1.1. JIokyMeHTHl B 3JICKTPOHHOM BHME IIOHAIOTCA Yepe3 JIHYHBIA KaOWHeT
IIOJIH30BATENsI, CO3JaHHBIA B MOIyJle «DIEKTPOHHOE HPaBOCyAHE» MNPOrPaMMHOIO
uznenus «arepHeT-niopram I'AC «IIpaBocynue» (www.ej.sudrf.ru) B uHpopmManmoHHO-
TeJICKOMMYHHKalIMOHHOM  cetu  «VHTepHeT»  (manmee —  Ju4HBIA  KaOHHET
I'AC «IlpaBocynue»), nubo yepe3 muanbid kabunet EINTY.

ns momaum B cyld JOKYMEHTOB B 3JIEKTPOHHOM BHAE B CEKTOpax
II0JIB30BATENIbCKOTO COTIPOBOXKICHHUS MHOTO(QYHKIIMOHATBHBIX LIEHTPOB IIPEJOCTABIICHUS
rOCyJapCTBEeHHBIX U MYHHIHUIIAIBHBIX YCIYT, O0eCedYrBalOIUX BBIIONHEHUE (PyHKIUN
10 KOHCYJIBTAIMOHHOM U OpraHM3allIOHHO-TEXHUYECKOHN MOePIKKe 3asiBUTENIeH, MOXET
OpiTe oOOecmieueH OecriatHeiét goctynm 3asButTenedl x I'AC  «llpaBocynue» wu
nH()OPMUPOBaHHE O MOPSJIKE JOCTYIA K YKa3aHHOM aBTOMaTHU3UPOBaHHOM CHCTEME.

2.1.2. Jlnunsiii xabuner EINTY co3maercs Ha ¢u3uyeckoe IULO, KOTOPHIM
NOJAIOTCS JOKYMEHTBI B OJJIEKTPOHHOM BHJIE B CyJ; IpHd IoAa4e AOKYMEHTOB
MpeACTaBUTENIeM JIMYHBIA KaOMHET co3[aeTcs Ha UM INpeAcTaBuTens. Uepes JIMUHBINA
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KaOWHET NpeNCTaBUTEeIsI MOI'YT OBITh IIOJAHEI JOKYMEHTHI B OTHOLIEHHH OTHOTO U Gojee
IIPeICTaBIIIEMbIX UM QU3NIECKUX U (HJIH) IOPUIHYECKHUX JIHILI.

Jlnunerit kabuner I'AC «IIpaBocynue» coznaercs Ha GU3HIECKOE JHIIO, KOTOPEIM
NIOJAIOTCS  NOKYMEHTBI B OJJIEKTPOHHOM BHIE B cyl, JH0O Ha IpeJCTaBHTENs
IOPUANYECKOr0 JIMLA, HHIMBUAYAIbHOIO NMpEeANpUHHUMATENS; PH MoAade JOKYMEHTOB
NpeICTaBUTEIEM JIMYHBIA KaOMHET co3JaeTcs Ha UMs NpeAcTaBuTend. Uepes NUYHBIN
KaOWHET IPEeICTaBUTENSE MOTYT ObITH MOJAHbI IOKYMEHTEI B OTHOLIEHWH OJHOTO0 U Golee
IIPECTaBISEMBIX UM QU3NYECKUX U (WIH) FOPHIUIECKUX JIHII.

JInvHbIM KaOHWHET CO37aeTCs B aBTOMATHYECKOM PEXHUME IIyTEM IOATBEPKICHHUS
JIMYHBIX NaHHBIX QU3MIECKOro JIUNA, B TOM YHCIIe ero haMuiIng, UMEHH H 0TYeCTBa (IIpH
HTAYIHH ).

2.1.3. Hoctyn kx  J1uM4HOMY  KaOMHETy  OCYLIECTBISETCA  IIOCPENCTBOM
HIEHTUQHUKALKY 1 Ay TeHTU(OUKALIIHY IT0JI30BATEIs C UCTIOIB30BaHMEM OATBEPIKIEHHOM
ydeTHOH 3amucu ¢usmyeckoro mmua ECHA, B TOM 4uuClie NPUCOEIMHEHHOM K
OpraHu3alMy B KA4eCTBE IIPEICTaBUTEIA.

2.1.4. JloxyMeHTBl B D3JEKTPOHHOM BHAE MOTyT OBITh MOHAHEI B (opMe
3JIEKTPOHHOIO0 AOKYMEHTa, NOMANMCAHHOIO 3JIEKTPOHHOH IOJIHCHIO B COOTBETCTBHH C
3akoHonarenbcTBOM Poccuiickoii Penepanuu, win B (QopMme 3IEKTPOHHOro obpasa
JOKYMEHTA.

2.2. TpeGoBaHusi K 3JIEKTPOHHBIM 00pa3aM JOKYMEHTOB

2.2.1. OnexTpoHHBIli 00pa3 [OOKyMeHTa cO3JaeTcs C IOMOIUBIO CPElICTB
CKaHUPOBAHUSI.

CkaHMpoBaHMe JOKyMeHTa Ha OyMa)KHOM HOCHTeNle JODKHO HPOU3BONUTECS B
macurtabe 1:1 B yepHo-06etoMm b0 cepom 1Bete (kagectBo 200 — 300 TOUYeK Ha MIOWM),
o0ecredyrBalOIeM COXPaHEHHE BCeX PEKBU3HTOB M ayTEeHTHYHBIX IPHU3HAKOB
NOJTHMHHOCTH, @ UMEHHO: rpaduuecKoil MOAMUCH JIHLA, NeYaTH ¥ YIVIOBOrO INTaMIia
O6rmaHka (NIpM HaJIW4YWM), CKaHUPOBaHHE B peXHME IIOJIHOM IIBETOIEepeNavH
OCYLIECTBIIAETCS IPY HAIMYMM B JOKYMEHTE LIBETHBIX I'papuueckux u3obpaxenuil 1ubdo
L[BETHOT'O TEKCTAa, €CJIM 3TO UMEET 3HAUEHHUE JIJISl paCCMOTPEHUS Jea.

2.2.2. @aiin snekTpoHHOro obpasa JAOKyMeHTa noypkeH ObITh B ¢opmare PDF
(pexoMeHnyeTCs co3gaBaTh dJEKTPOHHBIM 00pa3 JOKyMEHTa C BO3MOXXHOCTBIO
KOIIMPOBAHUS TEKCTA).

Qalinel JOKYMEHTOB (MaTepuajioB), IIpHiaraeMblXx K oOpaleHuio B CYyJ,
npencrasisitorces B popmare PDF, eciu nHoe He ykazaHo B HactosiiieM Ilopsaake nonayu
JOKYMEHTOB.

Pasmep (aitna snexTpoHHOTO 00pasza He AOKeH npeBsaTts 30 M6.

2.2.3. Kaxpapli OTHeNbHBIH JOKYMEHT [OJDKEH OBITh INpeICTaBleH B BHIE
ornensHoro (aiina. HaummenoBanue ailia [OJDKHO IO3BOMSTE HIACHTH(QHUIMPOBATEH
JOKYMEHT M KOJHMUYECTBO JIMCTOB B JIOKyMEHTe (HalpuMep: HCKOBOE 3asBIICHHE
ot 01.06.2026 3n1.pdf).

2.2.4. Qaiinel ¥ NaHHBIE, COJEPXKALMECS B HUX, JOJDKHBI OBITH HOCTYIHBIMHU IS
paboTEl, HE JOJDKHBI OBITH 3aIUINEHB! OT KOIIMPOBAHUS U IIeYaTH 3JIEKTPOHHOro obpasa,
HE JOJDKHBI COIepKaTh HHTEPAKTHUBHbIE U MYJIbTUMEIUHHbIE 9JIEMEHTEI HJIU BHEIpEHHBIE



CLICHApHH.

2.2.5. DnexTpoHHEIH 06pa3 HOKyMEHTa 3aBepsieTCst B COOTBETCTBHHM ¢ IlopsaxoM
IONa4u  NOKYMEHTOB  IIPOCTOM  JJIGKTPOHHOM  MONUMCBI0O WM  YCHJIEHHOH
KBAJIMQULMPOBAHHOM 3JIEKTPOHHOMN IOIIHKCHIO.

2.2.6. Ilopaua obpamieHus B CyX B (GopMe 3JIEKTPOHHOIO o0pasa JOKyMEHTa,
3aBEPEHHOT'O IIPOCTOM 3JIEKTPOHHOM IONIMHCHIO MM YCHJICHHOM KBaTU(UIMPOBAHHOIMA
3JIEKTPOHHOM  IOAINHKCHIO, JOIMYyCKaeTcs He TOJbKO W3 JIMYHOro KaOuHera,
NPHHAUIeKALIEr0 JHIY, KOTOpPOE YKa3aHO B TEKCTe JOKYMEHTa KakK JIHI[O, ero
NOJMHUCABIIEE, HO M M3 JMYHOro KabMHeTa JIMIa, YHNOJHOMOYEHHOTO Ha IMojayy
JOKyMEHTA (IIpeICTaBUTENA).

Ecnu B xadecTBe 3asBUTeNed (JIHIl, moJaroImux obpaiieHue B cym) U (WIH) HX
[IpeACTaBUTENEH BBICTYNAIOT MPOLECCyalbHbIE COYYaCTHHKU (COHCTIBI, COOTBETUHKH),
JIMIa, 3asBJISIOLIME COBMECTHOE XOJaTalicTBO (Hampumep, 06 yTBEpKISHUU MHPOBOTO
coranieHus, o0 OTIIOXKEeHUH cyJeGHOro 3aceaHust, 0 IPUOCTAHOBICHHUH MPOH3BOCTBA
10 Aejly), TO IIoJjada Takoro obpaleHus B Cy 1 B GopMe 3JIeKTPOHHOro 0bpasa J0KyMeHTa
MOXXET OBITh OCYILECTBICHA OJHUM M3 YKa3aHHBIX JIUI. B 3TOM cilydae mojaBaTh Takoe
oOpallleHHe B CyJA OTHENIBHO KaXXIOMY M3 YKa3aHHBIX JIUI M3 CBOETO JTMYHOTO KabuHeTa
(xabnHera peacTaBuTeNsA) He TpeOyeTcs.

Eciau B kauecTBe 3asBUTENEH (UL, MOJArOUIMX oOpaiieHue B Cyn) ¥ (WIH) HX
IIpeACTaBUTeNel BBICTYMAIOT JIHIlA, OOpaTHUBIIHECS B CyJ C HCKOBBIM 3asBJIEHHEM,
IOJAaHHBIM B 3alllUTy IpaB U 3aKOHHBIX MHTepecoB rpymmsl juil (cratem 244.20,
24421 I'TIK P®), To mopaya takoro obpalilieHus B cyq B ¢popMe IIeKTpOHHOro obpasa
IOKYMEHTa MOXET OBITh OCYILIECTBIEHA OJHUM M3 JIUI, KOTOPOMY IIOPY4YEHO BeIeHHE
COOTBETCTBYIOIIIETO JejIa B HHTEpecax TPYIIIIbI JIUII.

2.3. TpeboBaHus K 3J1eKTPOHHBIM JOKYMEHTAM

2.3.1. OnexTpoHHBINA NOKYMEHT IMEepBOHAYAIBHO CO3JaeTcs B AJIEKTPOHHON dopMe
6e3 peABapUTENLHOTO JOKYMEHTHPOBAHUI Ha OyMaXHOM HOCHTEe.

2.3.2. ®aiin obpauienust B cyd noked O0v1Th B hopmare PDF ¢ BO3MOXHOCTBIO
KOTIMPOBaHMS TEKCTa.

@Daitnpl  NOKyMEHTOB (MaTepHalioB), MpHIaraeMelx K oOpalleHusM B CYZ,
IIPEACTaBISAIOTCA B TOM (popmaTe, B KOTOPOM OHHU ITOAINKCaHbI 3JIEKTPOHHOHN MOAIUCEIO.
ITpu aToM (aiinel MaTepHasioB U (WJIM) JOKYMEHTOB, IIpUIaraeéMbIX K 0OpalleHusM B Cy 1,
MOryT OBITh NIPEJCTABIEHBI B CASAYIOINX QopMarTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT — mjist TOKyMEeHTOB C TEKCTOBBIM
COZIepXKaHUEM;

2) PDF, JPEG (JPG), PNG, TIFF — 1151 1OKyMEHTOB € rpaduyecKiuM CoAepKaHHEM.
Pa3zmep daiina 371eKTpOHHOTO JOKYMEHTa He NOJDKeH npeBbiath 30 M6.

2.3.3. Kaxnaplif OTHENbHBIH JOKYMEHT JOJDKeH OBITh NpeJCTaBleH B BHIE
otnensHOro (aiinma. HamMmeHoBaHue ¢aiia NOMKHO NO3BOJATH HISHTH(QUUKPOBATH
JOKYMEHT M KOJHYECTBO JINCTOB B JOKyMeHTe (HampuMep: HCKOBOE 3asBJIEHUE
ot 01.06.2026 3n.pdf).

2.3.4. daiinel U AaHHBIE, COAEPIKAIUECS B HUX, JODKHBI OBITH NOCTYIHBIMH JJIA
paboThI, He JOJIXKHEI OBITH 3AIIIMIICHBI OT KOTIMPOBaHUS U IIe4aTH, He JOJDKHBI COIepXKaTh



UHTEPaKTHBHEIE U MYJIbTHMEIUNHBIE 3JIEMEHTHI WM BHEIPEHHbIE CLIEHAPHH.

2.3.5. Ob6pamenne B cyl B (opMe 3JIEKTPOHHOTO NOKYMEHTa MOJDKHO OBITH
IIOJIIIHCAHO YCHUIIEHHON KBaM(PUIMPOBAHHON 3JIEKTPOHHON IIOAIHCEIO.

Ilopsgok mogayum HOKYMEHTOB He IMpeAyCMaTpHBaeT BO3MOXHOCTH IOHA4H
obpamieHuss B Cyx B (opMe BIEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOIO YCHIEHHOH
HEKBaIM(UUMPOBAHHOH 3JIEKTPOHHOMN MOIIMKCHIO.

Ycunensass KBalU(ULUPOBaHHAs 3JIEKTPOHHAs IOANKCH, KOTOPOH IOAMNHCAHO
ofpaiiesre B CyJ, IOJDKHa coOTBeTcTBOBaTh (opmary PKCS#7 (orcoenusenHas
JJIEKTPOHHAS TOJIIUCE) U COAEPXKAThCS B OTAEIHFHOM (aiire.

Ilpy mnopnucanuu oOpamieHUs B CyD HECKOJBKHMH JIMI[AMH yCHJICHHAas
KBaIM(QHLMPOBaHHAs d3JEKTPOHHAs IIOAMUCH KAXIOrO JIKIA, [OMIHUCHIBAIOIIErO
JIOKYMEHT, IOJDKHA COEP)KaThesl B OTIEIBHOM (aiie.

Ilopsnok mnopauu [OKyMEHTOB HE IIpelyCMaTpHBaeT BO3MOXHOCTH IMOJAYH
3NIEKTPOHHBIX  [OKYMEHTOB, IIOANHCAHHBIX NPUCOEAUHEHHBIMU  3JIEKTPOHHBIMU
TIOANHCSMU.

2.3.6. Obpamenre B cyn B (opMe 3JIEKTPOHHOTO JOKyMEHTa IOJDKHO OBITh
MIOJANKHCAHO YCUJIEHHOW KBalU(HUIUPOBaHHOH 3JEKTPOHHOM NOJMMCHIO JIMLA, KOTOpOe
YKa3aHO B TEKCTE 3JIEKTPOHHOTO JOKYMEHTa KaK JIMLIO, €ro MOJANKCaBIee.

He nomyckaetcst mpencraBieHHe B CyJ| 9JIEKTPOHHBIX JOKYMEHTOB, IOIITMCAHHBIX
3JIEKTPOHHOM IOJIHCHIO JIMLA, KOTOPOE He YKa3aHO B TEKCTE DJIEKTPOHHOI'o JOKyMEHTa
KakK JIMIO, €TO MOAIMCaBIIEE.

Obpamenue B cyn B GopMme 3JIEKTPOHHOIO JOKYMEHTa MOXXET OBITh IIOAIHCAHO
YCHUJIEHHOH KBalu(UIMPOBAHHON DJEKTPOHHOH HONNUCHIO KakK JUIA, SBISIOIIErocs
I10JIb30BATENIeM JTHYHOro KabuHeTa, Tak M JIMLa, KOTOpOE He SBIIIETCS IOJh30BaTelleM
JIMYHOTo KabuHeTa, U3 KOTOPOro OCyIeCcTBIsAeTC s rojaya obpalieHus B Cy /.

2.3.7.Tlogaya oOpamenus B cyd B (GopMe DJIIEKTPOHHOTO JIOKYMEHTa,
IIOJIIMCAaHHOI0 YCUJIEHHOH KBaIU(UIIUPOBAHHON 37€KTPOHHOM NOANUCEIO, TOITYCKAETCsI
He TOJBKO M3 JIMYHOIOo KabuHeTa, IpHHAJIeXaIlero JIMIy, KOTOpOe yKa3aHO B TEKCTE
3JIEKTPOHHOTO JOKYMEHTa KakK JIMLI0, ero IOANKCcaBIlIee, HO U U3 INYHOro KabuHeTa IuIa,
YIIOJTHOMO4YEHHOT'0 Ha [oJjauy JOKyMeHTa (IIpeCTaBUTeNs).

3. IToxauya JOKYMEHTOB B 3JIEKTPOHHOM BH/e
3.1. O6mue TpeboBaHus

3.1.1. TpeboBanuss k ¢GopMe H COZEPKAaHUIO JOKYMEHTOB, IOAaBaeMbIX B
coorBeTcTBUM c [lopsaxoM momauM JOKYMEHTOB, OINPENENSIOTCS INPOLEecCyalbHbIM
3aKoHoAaTensCcTBOM Poccuiickoit @enepanyu.

3.1.2. IIpu noAroToBke K HaIpaBICHHIO JOKYMEHTOB B 3JIEKTPOHHOM BHJE B CYJ
MOJIE30BaTENIeM JIMYHOTO KabWHeTa 3amojHseTcss ¢opMa, pasMmelieHHas B JUYHOM
KabuHeTe:

1) B oTKpEIBIIElCS dKpaHHOU (hopMe MO Mojade JOKYMEHTOB B CyJl HEOOXOAUMO
03HAKOMHUTHCS C TpeOOBaHUAMH U MPaBUJIAMH T10JIa4d JOKYMEHTOB B DJIEKTPOHHOM BHJE

¥ COTJIACHTBCSA C HUMMY,
2) BBIOpaTh criocob momayw (JIMYHO JTMOO Kak MpeACcTaBUTENh 3asBUTENS), BHUJ



CyRonpoOnu3BOLACTBa, B paMKax KOTOpOro 6yz[eT noJaH NOKYMEHT B 3JICKTPOHHOM BHJIEC!.

I'pa>xIaHCKOe CYyJOHPON3BOICTRBO, aIMHHHUCTPAaTUBHOC CyHOIIpON3BOLACTBO,
INpOou3BOACTBO IIO HOeiy 00 aIMUHHUCTPATUBHOM IIPpAaBOHApYHICHHH HJIM YTI'OJIOBHOC
CYIOIIPOU3BOJCTBO,

3) ykaspIBaeTcs MHGpOpMaIHs O 3asBUTele, 00 yyacTHHKaxX cyaeOHOro mpotecca
(maHHas MHGOpPMaNKsA yKa3hIBaeTCs TaKKe B TEKCTE IOJAaBaeMOro obpalieHus), B TOM
qucle:

€CJIM 3asBUTENEeM (UCTIOM) SBISETCS (PU3MYECKOe JIMILO, YKa3BIBAIOTCS €ro
(haMHuIHs, UMs1, OTUECTBO (I €TI0 HAJIMYHH ), JaTa U MECTO POXKACHHUS, MECTO XXUTEILCTBA
WM MecTo IpeObiBaHUS (u3U4ecKoro yuua (¢ o0s3aTeNpHBIM yKa3zaHHEM I10YTOBOTO
UHJEKCa), OOUH W3 UISeHTU(GUKATOPOB (CTPaxOBOH HOMEp HHIUBHAYaJIBHOI'O JIHIIEBOIO
cyeta (CHWJIC), nnenTHUKalMOHHBIN HoMmep Hanorormnarensinuka (MHH), cepus u
HOMEp JOKYMEHTa, YAOCTOBEPSIOLIETO JUYHOCTh, CEpUS M HOMEpP BOAMUTEIHCKOTO
YAOCTOBEPEHUS ), SIBJISLETCS IU [10J1b30BaTeb HHIUBH Iy aIbHBIM NpeAIpUHAMATENEM (s
UHIMBUIYaJIbHEIX Npennpuaumarteneit ykazanne UHH u ocHOBHOro rocynapcTBeHHOTO
PETUCTPallAOHHOTO HOMepa MHIAWMBUAyanbHOro mnpeanpuHmMmarens (OI'PHUID)
o0s3aTenpHO, TaK)Ke yKasblBaeTcs ajpec (aKTUUYeCKOro NpokuBaHus). Eciau ucrmamu
(3asBUTEIIIMH ) BEICTYIIAIOT HECKOJIBKO JIUII, YKa3bIBaeTCs HHPOpPMAIH O KOKIOM H3 HUX.
Ecnu 3asBuTeneM siBIseTCS MHOCTpaHHOE (u3MYecKoe Nuio, TpeboBaHUe 00 yKa3aHUU
WHH n OI' PHUIT se npumensiercs;

€CIM 3asgBUTEJNEeM SBISETCS IOPUIMYECKOE JIHMLO, YKa3bIBaIOTCA €ro IIOJIHOE
HanMmeHoBanune, UTHH, ocHOBHO# rocynapctBeHHbIH peructpanuoHHsiii Homep (OI'PH)
(ipu otcyrcTBuM y Hero MHH ykaseiBaetcs ero OI'PH), KIII, agpec MecTa HaxoXaeHHs
(c oOs3aTenpHBIM YyKa3aHHEM I[IOYTOBOIo HHAekca). Ecium 3asBuTeneM sBiseTCS
WHOCTpaHHOe IopuAudYecKoe Juio, TpeboBanme o6 yxazanmu VHH u OI'PH =He
IPUMEHSIETCS;

B ClIy4yae eciii obpalleHHe MojaeTcsl HpelCTaBUTeNeM, YKa3bIBalOTCS (aMUIIHs,
UMs, OTYeCTBO (IIpH HalW4MH), JaTa M MECTO POXICHHs, aapec I HallpaBleHH]
CyneOHBIX TOBECTOK M HMHBIX CyNeOHBIX H3BelleHUH, OJUH M3 HICHTH(PHUKATOPOB
¢buznueckoro smmua (CHUJIC, MHH, cepuss 1 HOMep INOKYMEHTa, yAOCTOBEPSIOIIETO
JIMYHOCTB, CEpUs M HOMEp BOIUTEIHCKOTO YAOCTOBEPEHHS), HAJIM4YHe MOBEPEHHOCTH,
BBIJaHHOM JIUIIOM, OT UMEHH KOTOPOTO IOJAKTCSA JOKYMEHTHI;

€CJIM OTBETYHUKOM (JIOJDKHUKOM) SIBJISeTCS (U3MYECKOe JIMIO, YKa3bIBAIOTCA €ro
bamuus, UMsi, 0T4eCcTBO (TP €ro HAJIMYKHK), AaTa ¥ MECTO POXKICHMS, MECTO XKHUTEJILCTBA
WIA MecTo TpeObiBaHus Quauyeckoro nuua (c 00s3aTeNbHBIM yKa3aHHEM IIOYTOBOIO
UHJeKCca), OAMH U3 HACHTU(PUKATOPOB (CTPaxOBOH HOMEpP HMHAMBHUAYAIBHOTO JIHLEBOIO
cueta (CHWJIC), unentrdukannoHHbl HOMep Hanoromnarensimuka (MHH), cepus u
HOMEpP JIOKYMEHTa, YAOCTOBEPSIOIIEr0 JHYHOCTh, OCHOBHOM TIOCYJapCTBEHHBIN
PEerucTpallMOHHBI HOMEp WHIWBUAYaNbHOTO IpPEANPUHHMATENSA, CEPHUS M HOMED
BOJIUTENBCKOT'O YAOCTOBEPEHUA);

€CIM OTBETYMKOM SIBISETCS IOPHUAMYECKOe JIMLO, YKas3bIBAIOTCA €ro IIOIHOE
HAaHMEHOBaHUE, WICHTH(QHUKAIMOHHEIN HOMep HaJoromjaaTefblika H OCHOBHOH
rocyapcTBeHHBIH peructpaimoHHbii Homep, KIIII, azpec Mecra HaxoXIeHHS
(c 00s3aTenBHBIM YKa3aHUEM [109TOBOTO MHIEKCA);

eCJIH 3asBUTENIEM SIBJISETCSI MHOCTpaHHOE IOpHAHMYecKoe Iuio, TpeboBaHue 00
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ykazanuu MHH u OI'PH ne npumensercs;

€CIIM YYaCTHUKOM CyAeOHOro Ipoliecca (TPETBUM JIHIOM, 3aHHTEPECOBAHHBIM
JULOM) sBJIseTcs (DM3UYECKOe JIMLO, YKa3hlBAaOTCA (GaMumiMs, UMs, OTYECTBO (IIpH
HalM4YMHK), JaTa ¥ MECTO POXKICHHS (€CIM H3BECTHBI), MECTO XKHMTEIbCTBA HJIM MECTO
npeObIBaHMs, OfUH U3 HIACHTH(PHUKATOPOB (eCiy M3BECTHbI), HOMep TenedoHa, aapec
3JIEKTPOHHOM MOYTHI (€Y U3BECTHEI);

€CIH  YyYaCTHUKOM CyAebOHoro rmporecca SBISeTCS IyOJHYHO-IIPABOBOE
obpazoBanmue, ykasbiBaetcs IHH, OI'PH u KITIT oprana rocyapcTBeHHON BIaCTH MM
Oprana MECTHOI'O CaMOyIPaBJIEHHs, B JIMLIE KOTOPOTo, [0 MHEHHUIO 3asIBUTENIS, BEICTYIIAET
IyOIHYHO-IIpaBOBOE 0Opa3oBaHHUE;

€CIIM YYacCTHHKOM CyJeOHOro Ipolecca SBISETCS JODKHOCTHOE JIMIO OpraHa
roCcyIapCTBEHHOHN BJIACTH WM OpraHa MEeCTHOT'O caMoyIlpaBiieHHs, yka3biBaeTcs MHH,
OI'PH u KITIT oprana rocyzapcTBeHHO# BIaCTH WM OpraHa MECTHOTO CaMOYIIpaBlIeHHU,
B KOTOPOM 3TO JOJDKHOCTHOE JIMLIO OCYILIECTBIISET CBOIO NPO(ECCHOHANBHYIO CIIY)XeOHYIO
JeSITeNbHOCTE;

€CJIM yYaCTHHKOM cyneOHOro Ipolecca sBISETCS BOWCKOBas 4YacTh, He
ABIAIOIIAACSH  opujuyeckuMm JunoM, ykaseieaercs MHH, OI'PH wu KIIII
COOTBETCTBYIOIIEro (efepalbHOr0 oOpraHa HCIIOJHUATENFHOH BJIacTH, B KOTOPOM
tbenepasbHBIM 3aKOHOM TIPELyCMOTpPEHa BOEHHAS CITyX0a;

€CNIM Y4YacTHHKOM CylaeOHOro mpolecca SBISeTCS OpraH, He MMEIOIUH cTaTyca
IOpUIMYECKOr0  JIMIla,  HaJeleHHbI  QenepalbHBIM  3aKOHOM  OTJIEJBHBIMH
IOCYJapCTBEHHBIMU WJIH HHBIMM ITyOJMYHBIMH IMOJHOMOYHSMH M CO3JaHHBIH Ha
OCHOBaHHUH (peepalbHOro 3aKOHA WK pellieHus (heepallbHOro opraHa rocyAapCTBEHHOM
Bractd, ykaseiBaetcs MHH u OI'PH denepansHOro oprana, obecredHBaroliero
JEATENILHOCTE I10J1b30BaTeNs (I00 OTBETYMKA, 3aMHTePEeCOBaHHOrO niia), a Takxe KIIIT
3TOr0 Oprasa;

eCJIM Y4acTHHUKOM cynebHOro mpouecca siBisercs nonpasjenenue LieHTpanpHOro
6anka Poccuiickoit @enepanun (banka Poccun), He sBIsIONIeecs IOPUINIECKUM JIHIIOM,
ykassiBaeTcsi MHH u OI'PH LlentpansHoro 6anka Poccuiickoit ®enepamum, a Takxke
KIIIT;

€CJIM YYacCTHUKOM CyZeOHOro Impolecca SBJISETCS OpraH, He MMEIOIIUHA cTaTyca
IOPUINYECKOTO JIMIa, HAaJENIeHHBI 3aKOHOM OTAEJBHBIMH TOCYJapCTBEHHBIMH HIIU
UHBIMU IIyOJIMYHBIMH TIOJHOMOYMSMH M CO3IaHHBIM Ha OCHOBaHHMH PEIICHHs OpraHa
rocyJIapCTBeHHO BiacTu cy6npekta Poccuiickoit @enepannu, ykazsisaercss UHH u OI'PH
BBICIIEO0 HCIIOJHUTENBHOI0 OpraHa TIOCYJapCTBEHHOH BIAacTH COOTBETCTBYIOILErO
cyowexta Poccuiickoit @enepauny, a Taxxe KIIT;

€CIM  Y4YaCTHHMKOM cyJeOHOro 1porecca fBIsSeTCs oprad (Hampumep,
aIMUHUCTPaTHUBHAs KOMHCCHUA ), HE UMEIOIIUH cTaTyca IOpUANYECKOTO JIHIa, HaAeIeHHBIN
3aKOHOM OTHENbHBIMU IIOJIHOMOYHSMH II0 PEUIEHUI0 BOIPOCOB MECTHOTO 3HAYEHMS,
rOCyIapCTBEHHBIMM WJIM HHBIMH ITyOJMYHBIMU IIOJHOMOYMSMH M CO3JaHHBIH Ha
OCHOBaHMHM pelleHUs opraHa MeCTHOIro camoympaBieHus, ykaswsiBaetcs MIHH u OI'PH
MECTHOI aIMUHHUCTPALHH (MCTIONHUTENBHO-PaCIOPAAUTENBHOTO oprasa
COOTBETCTBYIOIIET0 MyHHIIUIIAIEHOT0 00pa3zoBanus), a Taxxke KI1I1;

4) yka3pIBatOTCsS HoMmepa TenedoHOB (MOOMNBHBIA, CTalMOHApHBIM), HOMepa
(axcoB (IIpy HAJTUYMH ), afpeca JIeKTPOHHOM MOYTH U Apyrue TpedyeMsble CBeICHNS;
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5) yKka3pIBaeTcs ajipecar obparieHus;

6) ykasplBaeTcs (BEIOMpaeTcs)) HaWMEHOBaHWE Cyla, B KOTODBIA aapecoBaHO
oOpalneHue;

7) BbeIOupaercss BUR OOpamieHHs B CyH, YKa3bIBAlOTCA €ro pEeKBH3HUTHI H
3arpy»KaroTcs (ailyiel mogaBaeMbIX JOKYMEHTOB;

8) BBOOHTCS HOMep Jeia (IPOU3BOJCTRA, MAaTEPHANa) B CIIydae, CIIU IPOU3BOACTBO
110 JieJ1y BO3DYXXIEHO B CYyJIE;

8.1) npu oO6XalloOBaHMM IIOCTAHOBNEHHs (OUpe[eieHHs) MHPOBOTO CY.IbH,
BBIHECEHHOTO [0 pe3yJbTaTaM pacCMOTpeHHA Jelda 00 aIMHHUCTPaTHBHOM
[IpaBOHAPYIUEHHUHU, BBOJUTCSI HOMED Nena;

8.2) B cioy4ae OTCYTCTBHS Y JIMIA, IOJAIOWIEro JOKYMEHTBI, HOMepa Jena
(Marepuana) o0 aJAMUHHCTPAaTHBHOM IIPaBOHAPYIIEHWH, IOCTYNHBUIETO B CYI,
yKa3bIBAa€TCsl HOMEp IPOTOKoJa 00 aIMUHUCTPATHBHOM IIPaBOHAPYIIEHHH, a TaKKe
HaMMEHOBaHHUE OpraHa, COCTABUBILIErO MPOTOKOJI.

3.1.3. K obpamennro, mogaBaeMoOMy OT MMEHM IPYIOro JIHIA, NO/DKHBEI OBITH
IIPHIOXKEHBl JTOKYMEHTBHI, MOATBEPXAAOIIME CcTaTyc oOpallarollerocs B Cyd JHUIa
(HampuMep, yIOCTOBEpEeHHE aBOKATa), ero MOJTHOMOYHS (HaIpuMep, JOBEPEHHOCTH WITH
MHOH TOKYMEHT).

B cootBercTBuH ¢ I TIK PO, KAC PO, KoAIl PO:

JIOBEPEHHOCTH NPECTaBIIAETCS B (pOpMeE 3JIEKTPOHHOr0 JOKYMEHTA, [TOANUCaHHOI0
YCUIEHHOH KBaTUGHUIMPOBAHHON 3NIEKTPOHHOM MOANHUCEIO TIPECTaBISIEMOro JIULa, U060
B  (QopMe  osmekTpoHHOro  obpaza  OKYMEHTa, 3aBEPEHHOTO  YCHJIEHHOH
KBATM(UUMPOBAHHON 3JIEKTPOHHOM MONIKCEHIO IIpe/ICTaBIsIeMoro uua, Judo B ¢popme
3JIEKTPOHHOr0 00paza, 3aBepeHHOr0 NPOCTOU 3JIEKTPOHHOM MOJIUCHIO MM YCUICHHOU
KBaJIM(UIIMPOBAHHOM! 2JIEKTPOHHON IOAIUCHIO JIMIIA, TOAAIOIIEero JOKYMEHTHI;

OpZiep Ha UCIIOJIHEHHE TTOPYYEHHs, BBI1aBaeMblii COOTBETCTBYIOIUM a/IBOKaTCKHAM
oOpazoBaHueM, IpeacTaBisercs B popMe 3IeKTPOHHOT0 00pa3a JOKyMeHTa, 3aBEPEHHOI0
YCUJIEHHOH KBaJU(UUHUPOBAHHOW 3JIEKTPOHHOM MOMANKCHIO JOJDKHOCTHOTO JIMIIA,
BBIZIABLIETO OpJiep, TU00 3aBEPEHHOT0 IIPOCTOH JEKTPOHHON MOANIUCHIO MY YCUTIEHHON
KBUTM(UIMPOBAaHHON 3JIEKTPOHHOM MOAIMCHIO JTHIa, TOAAIONMIEr0 JOKYMEHTEL;

eciu oOpalleHue B Cyl B COOTBETCTBUH C 3aKOHOAaTeNbCTBOM U Ilopsiakom nogaqu
JOKYMEHTOB JIOJDKHO OBITH TOJIMKCAHO (3aBepeHO) YCHIIEHHOH KBaJM(ULIHUPOBAHHOU
AIEKTPOHHOM IMOJITHUCHIO, TIPH MOJjaue TaKoro oOpalleHys B JIEKTPOHHOM BHJAE K HEMY
IpHUKIaAbIBaeTCs JOBEPEHHOCTE, NOAITHCaHHas (3aBepeHHas) YCHIJIEHHOH
KBJTM(HUIIIPOBAaHHON 3JIEKTPOHHOM MOANMCHIO IIPeACTaBIsIeMOro JIHIa;

NOKYMEHTEI, TMOATBEpXKIAloON[e cTaTyc ofpamiaromerocs B cyd  JIHIA,
IIPEACTaBISIIOTCS B (hOpME SJIEKTPOHHBIX 00pa30B JOKYMEHTOB, 3aBEPEHHBIX IPOCTOM
3JIEKTPOHHOHN MOJIUCHIO WM YCHICHHOH KBaHU(GUIMPOBAaHHON 3JIEKTPOHHOM NOANKCEIO
JINIIA, TOJAI0IIero JOKYMEHTHI, JIH00 B GopMe 3JIeKTPOHHBIX JOKYMEHTOB.

B cooteercTBuu ¢ YIIK P®:

JIOBEPEHHOCTD IPEACTaBISETCS B pOpME JIEKTPOHHOr0 JOKYMEHTA, TOAINCAaHHOT O
YCHJIEHHOH KBaJTU(HIMPOBAHHON 3JIEKTPOHHOHN MOIIHCHIO NIPEICTaBIIeMOro JIHia 1160
B ¢dopMe  3JeKTpoHHOro  ofpa3a  JOKyMeHTa, 3aBEPEHHOI0  YCHJICHHOM
KBJIM(DUIIMPOBAaHHON 3JIEKTPOHHON MOAMMCHIO MPEICTaBIsIEMOTO JIHIIA;

opJiep Ha UCIOJHEHUE MTOPYUYEHUs, BbIIaBa€Mblii COOTBETCTBYIOIIUM aJIBOKATCKUM
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0bpa3zoBaHyeM, IPEACTaBIAETCA B (OpMe HIIEKTPOHHOro 00pasa JOKyMEHTa, 3aBEPEHHOT0
YCUJIEHHOH KBalM(UIMPOBAaHHOH 3JIEKTPOHHOH MOAMHMCHIO [OJDKHOCTHOIO JIMI@,
BBIIABIIIETO OPAEP.

3.2. Ilonaya JOKYMeHTOB B paMKax
rpaxJaHCcKoro cy10npoH3BoJcTea (B cOOTBeTCTBHH ¢ I'paxkaanckum
npoueccyaabHbIM KogekcoM Poccuiickoii @egepauun)

3.2.1. O6pamienne B cyq MOXeT OBITH IMOJAHO B (JOpPME BIEKTPOHHOIO JOKYMEHTA,
TIOAIHMCAaHHOI0 yCHIIEHHOH KBaTH(ULIPOBaHHON 3JIEKTPOHHOM HOAIHCEIO, THO0 B hopme
3JIEKTPOHHOIro 00pa3a TOKYMeHTa, 3aBEpPEHHOr0 IPOCTOM 3JEKTPOHHOM IOAMUCHIO MM
YCHJICHHON KBaNU(ULMPOBAHHON 3JIEKTPOHHOM ITOANHCEHIO.

3.2.2. Obpauenue B cyn, koropoe cornacHo [TIK P® nomkHO OBITH MOANIHCAHO
YCHWJICHHOH KBaTU(HUINPOBAHHON 3JEKTPOHHOM MOANKCHIO (HampuMep, 3asBieHHE 00
obecriedeHMH HCKa, a TaKXXe HCKOBOE 3asiBJIeHME, cojepxallee XoaaraiictBo 006
obecneuenuu ucka (4actb 4 ctareu 131 u gacte 1 craTeu 139 I'TIK P®), xomaTaiicTBO 0
[IPUOCTAaHOBIICHUH UCIIOIHEHUS CyIeOHbBIX akToB (cTaths 379.3 I'TIK P®), nogaeTcs B cyn
B (opMe 3IEKTPOHHOTO MOKYMEHTa, MOAMHCAHHOIO YCHJIEHHOW KBallM(HIIMPOBaHHOM
3JIEKTPOHHOH MOJMHUCHIO YIIOJIHOMOYEHHOT0 Ha IOAIINCaHNe JOKyMEHTA JIUIIa (3asBUTEIIS
WIH €ro MpeAcTaBuTens), IH00 B popMe 3JIeKTPOHHOro obpasza TOKyMEHTa, 3aBepPEHHOTr0
YCUWIEHHOM KBaTM(HUIMPOBAHHON dJeKTpoHHOH mnoanuceio. [Ipu sTtoM ycuneHHas
KBaTM(UIMPOBaHHAs 3JIEKTPOHHAsE MOJINCH, KOTOPOH 3aBEpPEeH 3JIEKTPOHHBIA 00pa3
ofpaleHus B Cyl, JOJDKHA IPUHAIJIEKATH JIMILY, YIIOJTHOMOUYEHHOMY Ha IOXAIMHCaHHE
JOKYMEHTa, IOANKCaBIIeMy IOKYMEHT Ha OyMaXHOM HOCHTEIE.

3.2.3. Ecmu ofbpamenre B CyJ TONMHUCAHO (3aBEpPeHO) IMPOCTOHN 3IIEKTPOHHOH
HOJMUCHIO, 3JIEKTPOHHBIE 00pa3bl JHOKYMEHTOB, IpuiiaraeMele K oOpallleHHIO B CYZ,
CUUTAIOTCS 3aBEPEHHBIMH POCTON 3JIEKTPOHHOM NOJIHUCEKIO.

Ecnu obpanienue B ¢y ImoAIUCaHO (3aBEPEHO) YCHICHHOH KBaTH(GUIMPOBAHHOM
JJIEKTPOHHOU TOMAIMHKCHIO, JJIEKTPOHHBIE O0O0pa3bl JOKYMEHTOB, IIpUJiaraeMble K
oOpalieHHI0 B CyJ, CUHTAIOTCS 3aBEPEHHBIMH YCHUJICHHOM KBaIH(UIMPOBaHHOM
3JIEKTPOHHOMN IOATIMCHIO.

3.3. Ilonaya 10KyMeHTOB B paMKaxX aAMHHUCTPATHBHOIO
cyaonpousBoacTBa (B coorBercTBHH ¢ Kogexcom aJMHHHCTPATHBHOIO
cynonpousBoacrsa Poccuiickoii ®enepaunn)

3.3.1. Obpainerue B ¢y MOXeT OBITh ITOJaHO B (hOpMe 3NEKTPOHHOTO JOKYMEHTA,
MOJMHUCAHHOr0 YCHIIEHHOM KBATM(DUILIMPOBAHHOM 3JIEKTPOHHOM MOAMUCEIO, T100 B hopme
3JIEKTPOHHOro o0pasza HOKYMEHTa, 3aBepEeHHOr0 IMPOCTOM 3JEKTPOHHOU MOIIUCHIO HIIH
YCHUJIEHHOU KBaNTU()UIIMPOBAHHOM 3JIEKTPOHHOMN IOANIKCHIO.

3.3.2. Ecnmu ofpaierne B cyl IOANMCAHO (3aBEpEHO) NMPOCTOH 3JIEKTPOHHOM
MOAIHCHIO, 3JEKTPOHHBIE 00pa3bl HOKYMEHTOB, IpuiaraeMeie K OOpallleHHIO B Cy[,
CUHTAIOTCS 3aBEPEHHBIMH IIPOCTOH 3NIEKTPOHHON IOAMHUCHIO.

Ecnu obpaiuenre B CyJ HOAIMHUCAHO (3aBEPEHO) YCHIEHHOH KBaIM(UIMPOBaHHOM
9IEKTPOHHOW TOAMMCHIO, OJJIEKTPOHHBIE 00pa3pl JOKYMEHTOB, IIpHiIaraeMble K
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o0pallleHHI0 B CyZA, CUHTAIOTCS 3aBEPEHHBIMH YCHIEHHOM KBaIU(GHIMPOBAHHON
3JIEKTPOHHON HOJITUCEHIO.

3.3.3. K xaccauuoHHO# xanobe, MpeACTaBICHUIO MPHJIATAIOTCS OOXKanyeMble
cyneOHble aKThl B (OpMe 3IeKTPOHHBIX JOKYMEHTOB, MOMNMCAHHBIX YCHIIEHHOM
KBIN(ULIUPOBAHHOH 3JIEKTPOHHOU MOJIUCHIO CYAbH, IPUHIBIIEro CyIeOHbINA aKT, TH60
B (popMe 3IIEKTPOHHBIX 00pa30B 00XKaTyeMbIX CyAeOHBIX aKTOB, 3aBEPEHHBIX YCUIEHHON
KBaTM(QHUIIUPOBAHHOHN 3JIEKTPOHHOM MOIIHCEIO CYIbH, TIPe/ICEeaTENbCTBYIOIErO 10 Aely,
a B Cllydae ero OTCYTCTBHUS — IpeJceaarens cyna (3aMecTUTeNs NpeaceaTelis Cyaa) Wik
HMHOI'O YIIOJTHOMOYEHHOTO UM Cy[bH.

K kaccanuonHo#l xamobe, NpeAcTaBICHUIO, OJABAaEMBIM B CYJ KacCall[HOHHOI
MHCTAHIUY, 3asBUTENb BIpaBe He MpUiaraTe obOXxainyemble CyneOHbIe aKTEHL.

3.4. Ilonaya OKyMEHTOB B pAMKaX YroJ0BHOI0 CYA0NpOH3BO/CTBA
(B COOTBETCTBHH € YT0JI0BHO-NIPOLeCCYaIbHBIM KOAEKCOM
Poccniickoii @enepanun)

O6pamienue B cyn mojaeTcs B GopMme 3JIEKTPOHHOIO JOKYMEHTa, NOAIHUCAaHHOIO
YCUIEHHOH  KBaJU(UIUPOBAHHOM DJIEKTPOHHOH TOJIMCBHIO JIMLA, IIOJAIOLIEro
obparieHue, 1160 B popMe dIeKTpOHHOro odpa3a JOKyMEHTa, 3aBEpPEHHOI0 YCHIEHHOM
KBaJIM(QULIHPOBAHHOM JIEKTPOHHON ONHMCHIO JIMIA, [TOAal0IIero obpaleHye.

ITpunaraemble K 00pallieHUIO B CyJ] MaTepuaisl (JOKYMEHTHI) IOAA0TCI B popMe
QNIEKTPOHHBIX  JOKYMEHTOB,  IOAMMCAHHBIX  YCHJIEHHOH  KBalU(UIMPOBAaHHOH
3JIEKTPOHHOM MOIHCEI0, THOO0 B popMe 37IeKTPOHHBIX 00pa30oB JOKYMEHTOB, 32aBEPEHHBIX
YCUJIEHHONH KBaJIUGOUIHUPOBAHHOM 3JIEKTPOHHOHU moAanuceio. IIpm 3TOM 31€KTpOHHBIE
IOKYMEHTBI, U3rOTOBJICHHbIE HHBIMU JIMLIAMH, OpraHaMy, OpraHU3alUsIMH B CBOOOIHOM
dbopMe wmiH (Qopme, YCTaHOBIEHHOH JUIsi 3THX [JOKYMEHTOB 3aKOHOJATelbCTBOM
Poccuiickoit ~ ®epepanuu, AODKHEL  OBITH  NOANHMCAHBl HMMH  YCHJICHHOH
KBaJITU(DUITMPOBAHHOM 3JIeKTPOHHON ITOAIHUCEHIO.

XopnatalicTBO 00 03HAaKOMIIEHHM C MaTepHallaMM yrOJOBHOI'O Jella, O IOIYYEHHH
KOMMUW IPOLECCYaNbHBIX MTOKYMEHTOB, IOJNY4YeHHH HH(POpManud B COOTBETCTBUH C
nyukToM 21.1 gactu Bropoit ctaten 42 YIIK P®, unpopmanuu o6 yuacTuu B cyaeOHbIX
3aceaHMiaX, B TOM 4YHCJEe C HCIIOJb30BaHHEM CHCTEM BHUAEO-KOH(EpPEHL-CBS3H,
IpaX<IaHCKHM HCK, HEe COAepKalMi XonaralicTBa O NMPHHATHU Mep IO 00EeCIeUYeHHIO
BO3MEIIEHHUS Bpela, IPUYMHEHHOIO IpecTyIieHueM, JH00 BO3MOXHON KOH(HCKAaLHMU
HMYII[eCTBa MOTYT OBITH MOJaHBl B (pOopMe DIEKTPOHHOIO AOKYMEHTA, IIOAIIMCAHHOIO
YCHJIEHHOHN KBaJH(HUIIMPOBAHHOM 3JIEKTPOHHO [TOIIHCEIO, THO0 B OpME 2IEKTPOHHOIO
obpaza NOKyYMEHTa, 3aBEpEHHOI'0 IPOCTOH 3JIEKTPOHHOM MOJIIUCHIO HIH YCUIEHHOU
KBaJTUGUIMPOBAHHOMN 3J€KTPOHHO MOAIMCHIO JIHIIA, TOJAl0IIero obpalleHue.

Ob6paienre B Cyn Kak B (GopMe 3JIEKTPOHHOTO NOKYMEHTa, Tak U B ¢opMe
3NIEKTPOHHOr0 006pa3za JOKyMeHTa MOXeT OBITh IOZAHO TOJBKO M3 JMYHOro kabumHera
JIMIIA, TIOAMUCHIBAIONIETO (3aBEPSIONIEro) 3JIeKTPOHHBINH TOKYMEHT (3JIEKTPOHHBIH 06pa3
JIOKYMEHTA).



14

3.5. Iloxaua nOKYMEHTOB y4aCTHHKAMH NPOH3BOACTBA M0 Jey
00 aIMHHHCTPATHBHOM NPAaBOHAPYIIEHHH (B COOTBETCTBHH
¢ Kogexcom Poccuiickoii ®exepanun
00 aAMHHHCTPATUBHBIX PABOHAPYIIEHHSIX)

3.5.1. O6pauenue B cyJ MOXeT OBITh ITOJJaHO B (JOpME 3JIEKTPOHHOIO JOKYMEHTA,
ITOAIIMCAHHOTO YCUJIEHHON KBATH(QUIHPOBaHHON 3JIEKTPOHHOM MOAMUCHIO, TG0 B hopme
3JIEKTPOHHOro 00pasa JOKYMEHTa, 3aBEPEHHOI0 MPOCTOM 3IEKTPOHHOM IMOJIIMCHI0 MK
YCUJIEHHOU KBAJTM(HUIIMPOBAHHON 3IEKTPOHHOM ITOANHKCEIO.

Ob6pamerne B cyn, xoropoe coriacHo KoAIl PO pomxkHO OBITE MOAMNMCAHO
YCHUJIEHHOH KBalU(QHLHUPOBAHHON 3JIEKTPOHHOHM IOANHUCHIO, MONAeTcs B Cyn B ¢dopme
JIEKTPOHHOIO  JIOKYMEHTa,  IOANMCAHHOTO  YCWJIEHHOH  KBaJH(HULHAPOBAaHHOM
JJIEKTPOHHOH IIOAIMCBIO JIHIA, YIOJIHOMOYEHHOrO0 Ha IOANHCaHWe IOKYMEHTa
(3asBMTENs, €ro 3allMTHHKA WIH IpeNCcTaBUTeNs), THO0 B (opMe 3IEKTPOHHOrO
oOpa3za JIOKYMEHTa, 3aBEpEHHOr0 YCHJIEHHOH KBaJIU(PUITUPOBAHHOM
9NEKTPOHHON mnoxnuceio. Ilpy 3TOM ycuieHHas KBalu(UUIUPOBaHHAs 3JEKTPOHHAsS
IIO/AIKCh, KOTOPOH 3aBepeH OJJEeKTpPOHHBIM oO0pa3 ofpameHus B cyl, JO/DKHA
[IPUHAJIeXKATh JIMILY, YIIOJHOMOYEHHOMY Ha MOJIUCAaHHE JOKYMEHTa, ITOAMHCaBIIEMY
NOKyMEHT Ha OyMa)KHOM HOCHTEJE.

3.5.2. Ecnu obpaiieHne B CyJ IOANHUCAaHO (3aBepeHO) MPOCTOH 3IIEKTPOHHOU
NOJIKUCEIO, JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IIpujiaraeMple K oOpallleHHI0 B CYyZ,
CUHUTAIOTCS 3aBEPEHHBIMH IIPOCTOH 3JIEKTPOHHOH IOJIHUCEHIO.

Ecnu obpaitieHre B cyJ HOANUCAHO (3aBEPEHO) YCHJICHHOHN KBaIM(UIMPOBAHHOM
QJIEKTPOHHON IMOJIUCBHIO, OJJIEKTPOHHBIE O00pa3sl JOKyMEHTOB, IpWiaraemble K
OoOpalleHMIO B CyJ, CYHTAIOTCS 3aBEPEHHBIMU YCHICHHON KBalu(QUIIMPOBaHHOU
3JIEKTPOHHOM MOIIHUCHIO.

4. 3aBepmieHne Noxa4u JOKyYMEHTOB

4.1. Tlo 3aBepmieHuH 3arpy3ku (aiioB, colepkamumx oOpalleHHe B Cylo U
npujiaraeMble K HEMy JOKYMEHTBI, IIOCJIE€ OCYIIECTBIIEHHUS IMPOBEPKH MPaBUILHOCTHU
BBEJICHHBIX JAHHBIX I10JIb30BaTEsb, BHIOMpPAsS COOTBETCTBYIOLIYIO OIIIIMIO, HAMpPAaBIISET
JIOKYMEHTEI B CY/I.

4.2. Tlocne HanpaBiieHUs NOKYMEHTOB B CYyIl IOJB30BATENIO B JIMYHBIA KaOWHET
MIPUXOIUT YBEIOMIICHHE O ITOCTYIUIGHHM JOKYMEHTOB B HH(POPMALMOHHYIO CHCTEMY,
coziepkaliee Jaty ¥ BpeMsl IOCTYIUIeHUS JOKYMEHTOB.

4.3. B uensx omnpeneneHds MOMEHTa I[OJa4Md JOKYMEHTOB JaTa U BpeMs
MOCTYIUIEHHS JIOKYMEHTOB B HHOOPMALIMOHHYIO CUCTEMY (PUKCUPYIOTCS aBTOMaTHYECKH,
no oOlIeMy IpaBUily OIpeesisIoTCs 10 MOCKOBCKOMY BPEMEHH U YYUTBIBAIOTCS CYAOM
IIPH PacCMOTPEHHUH BOMpOca O COOJIFOAEHUM CPOKa JUIs HallpaBlieHUs oOpallieHus B CyQ
COIIaCHO MpoLEecCyalbHOMY 3akoHomarelbcTBy Poccmiickoit ®Pepepauuu (yacts 3
cratbu 108 I'TIK P®, yacts 4 crateu 93 KAC PO, crates 129 VIIK PD, cratesa 4.8
KoAIl PD).

B uensx omnpeneneHHs MOMEHTa ITOJaYd MOKYMEHTOB II0 oOmieMy IIpaBHIIy
MPHHUMAeTCs BO BHUMaHHe J1aTa ¥ BpeMs: HHPOPMaIlHOHHON CUCTEMBL, a He JaTa U BpeMs



15

9acOBOW 30HEI, B KOTOPOH HaXOAUTCA CyJ — aJipecaT HalpaBJIIeMOro oopaiieHus.

Hara u Bpems IOCTYIUIEHHs B HH(OPMAIIMOHHYIO CUCTEMY JOKYMEHTOB, ITOJaHHBIX
B CyABl, pacnojioxedHsle B 1-H yacoBoii 3oHe (KamuHunrpajckas o6m1acts),
ONpEeACIAIOTCS 10 JaTe M BPEMEHH IIOCTYIUICHMS JOKYMEHTOB B HH(MOPMAIMOHHYIO
cucreMy MuHYyC 1 gac.

4.4. IIpocMOTp IOKYMEHTOB, TIIOJAQHHBIX B CYI B 3J€KTPOHHOM BHJE,
OCYILECTBIIIETCA paOOTHUKOM amrapara cyJa, OTBETCTBEHHBIM 3a IPHEM JOKYMEHTOB B
9JIEKTPOHHOM BHUJE, KOTOPBIH JOJDKEH yOeIUThCS B TOM, YTO HOKYMEHTHI, TOCTYIIMBIIME
B HH(QOPMAILMOHHYIO CUCTEMY, alPECOBaHBI CYAY, JOCTYIHBI IS IPOYTEHHUS, O)OPMIIEHE]
B COOTBETCTBHH C llopsiikoM nogadu TOKyMEHTOB, BKIIOUas coOMoieHre TpeGoBaHus O
HalW4uy TpadudecKodl NOANUCH JMIA B 3JIEKTPOHHOM obpaze obpaliieHus B CyI,
TpeboBaHU K 37eKTPOHHOM noanucy. Eciiu naHHble YCI0BUS COOIIIONEHEL, II0JIE30BATENIO
B JIMYHBIA KaOWHET HampaBiseTcs yBeNOMJICHHE O IMOAYYEHUH CYJOM IIONAHHEIX B
JJIEKTPOHHOM BHJIE NOKYMEHTOB. B yBeIOMIIEHHMH yKa3blBaeTCS HaWMEHOBaHHE CYJia,
HaIlpaBJIAIONIEro yBEJAOMJIEHHE, HAaUMEHOBAHHUS IIOJYYEHHOro oOpalleHHs B CyHd H
IIpUJIaraeMbIX JOKYMEHTOB, JjaTa i BpeMs [IOCTYIUIeHHs oOpalieHus B UH(QOPMAITHOHHYIO
CHCTEMY, [aTra M BpeMs €ro IOJNy4eHHs CyIoM. B yBeJOMIIGHHH TakKe MOXKET
YKa3bIBaThCsl HOMEp COOTBETCTBYIOLIETO CyAeOHOro nena (Ipou3Bo/ICTBRA).

Ecnu Ha3BaHHbIE YCIOBHUS He COOJIOACHBI, IIONH30BATEII0 HAIPaBJIAETCA
YBEIOMJIEHHE O TOM, YTO JOKYMEHTBI He MOTYT OBbITH IIPH3HAHBI ITOCTYIIMBIIUMH B CyI. B
YBEJOMIIEHHH YKa3bIBAIOTCs NPUYHHE], B CHIIy KOTOPBIX JOKYMEHTHI HE MOTYT CUATAThHCS
INOCTYIIHUBIIAMH B CY/I.

4.5. JoKyMEeHTBI OTKJIOHSIOTCS TI0 CIIEAYIOLIUM IIPHIHHAM:

1) obpalieHue B cy He apecoBaHO JaHHOMY CYIY;

2) oOpaleHue B Cy[ SIBJISE€TCS HIASHTHYHBIM paHee HalpaBJIeHHOMY OOpallleHHIO;

3) DOKyMEHTBhl HEUYHMTAaeMBbl, B YAaCTHOCTH: CTPaHHUIBI AOKyMeHTa (HOKYMEHTOR)
IIEPEBEPHYTHI; JOKYMEHT (JOKYMEHTBI) COAEPXXHUT HE BCE CTPaHMIIBL, OTCYTCTBYeT
BO3MOXXHOCTh OIpEAeNUTh HaJM4he BCeX CTPAHUIl; B (ailine OTCYTCTBYET 3JIeKTPOHHBIN
JIOKYMEHT HMJIH 3JIEKTPOHHBIN 006pa3 TOKyMeHTa; OTCYTCTBYET CBSA3HBIN TEKCT;

4) daitn obpamenus B cyn u (wiH) (ainel mpumaraeMeix K HEMY JOKYMEHTOB
IIpe/CTaBIIeHbl B popMartax, He peaycMoTpeHHbIX [lopsakoM nogayu JOKYMEHTOB;

5) obpamenue B cyx U (WIK) IpuiiaraeMele K HeMy JOKYMEHTHI He ITPeJICTaBJICHbI B
BUJIe OTIENBbHBIX (aiyioB: B ONHOM (Qailie CONEpPXUTCS HECKOJBKO 3JIeKTPOHHBIX
JOKYMEHTOB HJIH HECKOJIBKO 3JIEKTPOHHBIX 00pa3oB TokyMeHToB. HanMeHoBaHue (aifioB
HE I103BOJIAeT UACHTUGUIUPOBATh JOKYMEHTHI, B HUX COJlep Kallluecs;

6) daiin obpamenns B cyn ¥ (win) ¢aiupl npunaraeMbIX K HeMy JTOKYMEHTOB H
(unn) naHHBIE, COACPXKAIIECS B HUX, HEIOCTYIIHBI 7S pabOThl, B YaCTHOCTH: 3aLUIEHBI
OT KONHMPOBaHUs U (WIM) MeYaTH, COJAEpKaT HMHTEPakTUBHBbIE WIH MYJIbTHMEOHHHBIE
3JIEMEHTHI, BHEIPEHHbIE CLIEHApHH;

7) B HapyuleHHe 3akoHomaTenbcTBa Poccuiickoit @enepannn u Ilopsaka momaun
JIOKYMEHTOB o0paieHse B CyX B (opMe 3JEeKTPOHHOTO IOKyMEHTa He IOIITHCaHO
YCHJICHHOH KBalM(UUUPOBaHHOM 3JIEKTPOHHOM monmuckio nubo obpaiieHue B cyld B
(bopme 351eKTpoHHOTO 06pa3a NOKYMEHTa He 3aBEPEHO YCHIICHHOH KBaU(UIHAPOBAaHHON
3JIEKTPOHHOH MOATHUCEHIO;

8) anexTpoHHBIM 00pa3z obpalieHus B CyJ HE COINEPXHUT Ipaduueckoi MOAMHUCH
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nuna, o0paTUBIIErocs B CY/I;

9) anexkTpoHHad HOMIMCH HE COOTBETCTBYET BHIY, yCTaHOBIEHHOMY Ilopsmkom
[oJjauy JOKYMEHTOB. Y CHJIEHHAs KBaJIM(ULIHPOBaHHAs 3JIeKTPOHHAs OATHUCH He ITPOIIIa
IIPOBEPKY: Ha MOMEHT IIOANHCAHMA [JOKYMEHTa CpOK JeHCTBUA cepTH(HKATa
3JICKTPOHHOW IMOJIIMCH HCTEK, DIEKTPOHHAs IIOANHCH HE COOTBETCTBYET IOKYMEHTY,
HOKyMEHT ObL1 M3MeHeH (MOAM(HIMPOBAH) IOCTEe I[OAINMCAHUS €ro 3JIeKTPOHHOM
IIOATIHNCEIO;

10) HOMep nmenma (TIPOM3BOJACTBA), YKA3aHHBIA II0Jb30BaTeleM IIpH MOJaye
JNOKYMEHTOB, HE COOTBETCTBYET HOMEDY Zena (IPOU3BOJCTBA), YKa3aHHOMY B 0OpaIlieHHu
B CyZ;

11) x oBpalleHHIO B Cy I, II0aBaeMOMY IIPEACTABUTENEM, HE TIPHIOXKEH JOKYMEHT,
MOATBEPKJAIOIIMH [TOJTHOMOYHS NIPEACTABUTENSA Ha IPEIbSIBICHHE JOKYMEHTOB B CY/I;

12) obpamenune B Cyo HOCTYNHIO C  HCIIONB30BAHHEM  CHCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO JoKyMeHToobopota (MB10);

13) HapymeHnsl uHble TpeOOBaHWS K OSJIEKTPOHHBIM JOKyMeHTaM u (W)
3JIEKTPOHHBIM 00pazam JIOKYMEHTOB, YCTaHOBIeHHbIe [lopsikoM rojaduu JOKyMEHTOB.

4.6. B nensx npuobuenus k cynedbHomMy ey (IIponu3BOACTBY) paciedaThIBalOTCA:

KON oOpalieHuss B CyJ, NOCTyHUBLIEro B (opMe 3JIEKTPOHHOTO oOpaza
JOKYMEHTAa HJIU 3JIEKTPOHHOI'O JOKYMEHTA;

CBEAECHHS O pe3ynbTaTaxX NPOBEPKH YCUIIEHHON KBATMDUIMPOBAHHOM 371EKTPOHHON
IOAIMCH  DJIEKTPOHHOIO JJOKyMEHTa, BKIo4Yas MHQopMmaiuio 00 yCHJIeHHOH
KBATM(QULHPOBAHHONH 5SNEKTPOHHOW TMOAIMCH, KOTOpPOH TOAMMUCAH 3JIEKTPOHHBIN
JIOKYMEHT;

CBEJICHUS O pe3yJIbTaTax IMPOBEPKU YCUIIEHHON KBAIM(DUIIMPOBAaHHOM 3IeKTPOHHON
IOAIMCH JJEKTPOHHOro obpasza JOKyMeHTa, BKIodas HHpopMmanuio o0 yCHIEHHOH
KBaJM(ULUPOBAHHOHN 3JIEKTPOHHOMN IOAMUCH, KOTOPOH MOIIMCAH 3JIEKTPOHHBIA 00pa3
JOKYMEHTa;

CBEZICHUS O IPOCTOMH 3NIEKTPOHHOM MOAINCH, KOTOPOM 3aBepeH dIEKTPOHHEIM 00pa3
JIOKyMEHTA.

Ilpu HeoOXOoAMMOCTH pacredaThIBalOTCs U MpruodiatoTes Ha OyMaKHOM HOCHUTENe
K MarepuanaM cygeOHoro ngena (IIpOHU3BOJACTBA) KOMHUH JOKYMEHTOB, IOCTYIHBIUHX B
371EKTPOHHOM BHJIE.

4.7. JlokyMeHTbI, IOCTYMHUBIINE B HMH(GOPMAIMOHHYIO CHCTEMY, HOJDKHBEI OBITH
3aperuCTpUpPOBaHbl B CIHELUATBHBIX IPOTPaMMHBIX CpEICTBaX, ObOecrednBaroILnX
BeJIeHHE aBTOMAaTU3UPOBAHHOIO CYIe0HOT0 JIETONPOU3BOICTRA.

4.8. Ilpuem, y4eT U perucTpauus IOCTYIIUBIINX B 3JIEKTPOHHOM BHE JOKYMEHTOB
IIPOU3BOJATCS B TOM JK€ IOpsIKE, B KOTOPOM OCYILIECTBIAETCS IIpHEM, Yy4YeT H
perucrpanus  JOKyYMEHTOB Ha  OyMa)XHOM  HocHTene C  0COOEHHOCTIMH,
IIpexyCMOTPEHHBIMU COOTBETCTBYIOIIMMHU HHCTPYKIUAMHU o cyne6HOMY
JI€TIONIPOU3BOJICTBY.






